I NFORVATI ON PAPER

MCCS- BJA- AL
19 April 2000

SUBJECT: G fts On Special Infrequent Cccasions

1. PURPCSE: To summarize the Standards of Ethical Conduct and Joint Ethics
Regul ation rules concerning gifts between enpl oyees on special infrequent
occasi ons.

2. FACTS:

a. GCeneral Rule. On special infrequent occasions, subordinates may give
a gift to a superior "appropriate to the occasion."

b. Special infrequent occasions include occasions of persona
significance such as marriage, illness, birth or adoption of a child,
pronmotion (as long as the enployee is being transferred out of the chain of
command), and occasions that term nate the subordinate-official relationship,
such as retirenent, resignation, or transfer

c. The value of the gift(s) fromeach donating group should not exceed
$300.00 in aggregate value. Wile different donating groups nmay each give a
gift up to $300.00 in value, donating groups may not pool their resources to
purchase parts of a larger gift such as, but not limted to, the foll ow ng:

i ndi vi dual or separate place settings for a china set, individual or separate
golf clubs to make a conplete set, or having one group purchase a picture
whi | e anot her group purchases the frane.

d. In determ ning whether a particular donating group is appropriate,
the decision of the Ethics Counselor is final

e. The cost of food, refreshnents, and entertai nment provided to the DOD
enpl oyee and his personal guests to mark the occasion for which the gift is
gi ven shall not be included in determ ning whether the value of a gift or
gi fts exceeds the $300 aggregate limt. A voluntary contribution of a
nom nal armount for food, refreshnments, and entertai nnent for the event may be
solicited as a separate voluntary contribution

f. Agift to an enployee's spouse is considered a gift to the enpl oyee,
therefore the value of such a gift nust be added to the val ue of the
enpl oyee's gift in applying the $300.00 linmitation

g. An enployee may not contribute as part of nore than one donating
group. |If he or she does, the different groups become one donating group
where the aggregated value of all gifts nmay not exceed $300. 00.

h. Voluntary contributions of a nom nal amount (may not exceed $10. 00)
may be solicited. Wile nore than $10.00 may not be solicited, an individua
may offer to contribute nore. A solicited individual nmay decline to
contribute.

i. To avoid inproper pressure, no one should keep a list of
contributors, and preferably, the collection should be handl ed by someone
junior in the organization



j. If you have questions concerning these rules, contact the AMEDDC&S
and Fort Sam Houston Ethics Counselor in the Ofice of the Staff Judge
Advocate at 221-2373

3. Know the rules to avoid enbarrassing the proposed recipient and the gift

giver(s) and to avoid the need to report Standards of Conduct violations to
Headquarters, Departnent of the Arny.
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