DEPARTMENT OF THE ARMY
Headquarters, U.S. Army Medical Department Center and School
And Fort |Sam Houston
Fort Sam Houston, Texas 78234-5014

FSH Reg 95-3 30 November 1995

Aviation
OPERATIONAL SUPPORT AIRLIFT

Issue of supplements to this regulation by subordinate
commanders is prohibited unless specifically approved by
Headquarters, U.S. Army Garrison, Fort Sam Houston (FSH) .

1. PURPOSE. This regulation establishes policies,
responsibilities and staff procedures applicable to the use of
military aircraft (MilAir) designated for Operational Support
Airlift (OSA) missions in accordance with appropriate
regulations.

2. APPLICABILITY. This regulation applies to all commands,
staff elements and authorized tlenant activities on/or satellited
to Fort Sam Houston.

3. REFERENCES.
a. DOD Directive 4515.13-R, Air Transportation Eligibility.

b. AR 95-3, Aviation General Provision, Training,
Standardization and Resource Management.

c. Operational Support Airlift Guide, w/changes.

d. The Deputy Secretary of Defense Memorandum, DoD Policy on
the Use of Government Aircraft and Air Travel.

e. Secretary of The Army Memorandum, Policy for Travel by
Department of the Army Officials.

f. The Chief of Staff Memorandum, Policy for Travel by
Department of the Army Officia}s.

g. FSH Form 2132#, OSAC Request

This Regulation supersedes FSH Reg 95-3, 1 Apr 91
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4. GENERAL. The Deputy Secretary of Defense has noted the
increasing importance and awareness of the public perceptions
concerning the use of government aircraft. It is now essential
that managers and commanders at all levels prevent misuse of
transportation resources as well as the perception of their
misuse. The Secretary of the Army has charged The Chief of Staff
with establishing procedures to properly control travel within
the Army staff and for Army commanders. Control of travel will
continue to be an item of special interest during all Inspector
General and Army Audit Agency inspections, audits and reviews.

5. RESPONSIBILITIES.

a. The Installation Commander will serve as the OSA
validator for all OSA requests generated from subordinate units
and tenant activities. The Directorate of Plans, Training,
Mobilization and Security (DPTMSEC), Aviation Division has the
delegated validator authority for aviation mission requests at
Fort Sam Houston.

b. The Aviation Division is responsible to the Commander,
USAG, Fort Sam Houston, for the‘following:

(1) Provide activities with aviation mission scheduling
assistance; validate and transmit the requests to the Operational
Support Airlift Command (OSAC) in a timely manner.

(2) Provide activities with training assistance in the
planning and scheduling of OSAC‘aviation requests.

(3) Evaluate the Helicopter Flying Hour Program and
initiate adjustments as necessary.
4
c. Fort Sam Houston Commands and tenant activities are
responsible for the following:

(1) Establish a Unit Authorizing Official (UAO) in
accordance with listed references. (All requests for OSA support
must be processed through the UAO prior to validation and
submission to the OSAC for consideration).

(2) Complete Fort Sam Houston Form 2132, OSAC Request,
and forward it to the validator with the required signatures.
The minimum suspense for submission of an OSA request, the
validation, and the OSAC consideration is as follows:
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(a) Seven days in advance of departure date for seven
passengers or less.

(b) Forty days in advance of departure date for eight or
more passengers.

(c) Foreign destinations have suspense times for
processing aircraft diplomatic clearances that are peculiar to
their area. The Aviation Division can provide such time
schedules for specific countries. For general planning purposes,
15 days is necessary for an aviation unit to initiate the
diplomatic clearance request and receive confirmation in time for
the departure date. The requesting activity is responsible for
acquiring necessary entry documents for its passengers.

d. Major Army Command (MACOM) commanders are designated as
Unit Authorizing Officials (UAO) for OSA requests from Department
of Defense (DoD) senior officials within their commands. Major
Army Commands may delegate this authority in writing, without
further delegation, to Major Generals or higher. Department of
Defense senior officials are defined as general or flag officers
and civilian employees of the Senior Executive Service or
equivalent and higher lever employees. Unit Authorizing Officers
for Colonel or equivalent and below will be from the requesters
chain of command. Unit Authorizing Officers will:

(1) Review each OSA request for accuracy and
completeness

2) Ensure the request is in compliance with references.

(3) Forward the OSA request to the Aviation Division
after review and signature.

6. POLICIES.

a. The OSAC operations has scheduling authority for all
CONUS based OSA aircraft.

b. All MilAir requests will be signed by the senior
traveling official. The senior official’s signature may not be
delegated.

¢c. Military aircraft travel must be the most economical mode
of transportation consistent with the accomplishment of the
military mission. Documentation of requests for support will be
kept on file by the OSA validator for one year in accordance

paragraph 3-7a(7) (j), AR 95-3.
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d. The installation flying | hour program is now limited to
those helicopter hours that can be supported by National Guard
helicopter assets.

e. Major metropolitan areas are readily serviced by
commercial aviation. Requests for OSA support from Fort Sam
Houston direct to such areas may be questioned by OSAC.

7. PROCEDURES

a. Requests for military air travel will be submitted via
FSH Form 2132# by the appropriate UAO. Data provided will be
used in the validation and transmission of the OSA request to
OSAC. Missing data will delay the validation process and OSAC’s
timely scheduling of the missiop.
b. Passenger data required‘for manifesting:
Last name and first initial.
Rank/grade
Social Security Number

Unit Identification Code (UIC).

(5) Office and home telephone (DSN/area code/complete
telephone number) .

Individual body weight
(7) Baggage weight. iw

Note: All information protected under the Privacy Act is
voluntary, however nondisclosure might delay the processing of
the flight plan.

c. A point of contact (POC) with duty and after duty
telephone numbers (name and DSN/area code/complete telephone

number) is required for:i ‘

(1 Departure station
(2) Each stopover point when utilized.
Destination station
Note: Points of contact cannot be manifested on the flight and

must be available during both duty and non-duty hours to
coordinate possible changes to‘;he mission.

4
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d. Major changes in the itinerary or number of passengers
requiring a different aircraft type must be coordinated five
working days prior to the scheduled travel date to adjust
aircraft and crew assignments. Minor changes that do not cause a
change in aircraft type may be coordinated up to the day prior to
scheduled departure. Mission requester or point of contact may
submit changes, with concurrence of the UAQ, to the Aviation
Division, 221-3304/3242.

e. The Aviation Division will assign the priority to the OSA
mission request based on the justification provided by the
requester. Mission Priority, urgency, justification category
(PUJC) codes are listed in the OSA Guide at appendix A.

f. Mission requests of equal priority will be scheduled on a
first come, first served basis.

g. The OSAC performs the cost analysis function for priority
3 missions. Non-cost effective priority 3 mission requests will
be disapproved and commercial air transportation recommended.

h. The UAO will receive telephonic notification of missions
that cannot be supported due to lack of resources.

I. Each passenger is authorized up to 40 pounds baggage.
Additional baggage or cargo requirements essential for mission
accomplishment must be coordinated with the Aviation Division due
to limited cargo space and gross weight limitations of the
aircraft.

j. All passengers must arrive at the appropriate airport not
later than 30 minutes prior to the scheduled departure time.
Failure to meet this requirement may result in a missed flight or
extensive delay. High volume of aircraft managed by the Air
Traffic Control may delay departure. The OSAC scheduling
priorities do not affect the Federal Aviation Administration or
the Air Traffic Control procedures.

k. Local departures and arrivals will occur at San Antonio
International Airport at the Fixed Base Operation (FBO) with the
government fuel contract.

1. Upon boarding the aircraft military passengers are
required to have a DD Form 2A, U.S. Armed Forces Identification
(ID) card and ID tags in their prossession.
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The proponent of this regulation is the Directorate of
Plans, Training, Mobilization and Security. Users are
invited to send comments and suggested improvements on DA
Form 2028, Recommended Changes to Publications and Blank
Forms, to Commander, U.S. Army Garrison, Fort Sam Houston
ATTN: MCGA-PTM-AV, Fort Sam Houston, TX 78234-5002.

FOR THE COMMANDER:

OFFICIAL:

MICHAEL F. MERRILL

Director of Information
Management

DISTRIBUTION:

A

DPTMSEC, MCGA-PTM-AV (40)
DOIM, MCGA-IM (3)



