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	This Pre-Construction Safety meeting convened at ____________ hours and was held in
Building ____________ at (location) ______________________________________.

	1. Purpose and Use. Accident Prevention.

This meeting will advise the contractor of his requirement to comply with all applicable OSHA (29 CFR 1910 and 1926), Corps of Engineer (EM 385-1-1), and Federal, State, and local/post safety standards in order to provide adequate safety controls for the protection of the life, health, and limbs of all employees and other personnel at and around the construction job site. Should any standards conflict; the Fort Sam Houston Safety Office shall ensure the contractor is aware of the conflict to ensure the most stringent standard is complied with.

This form will be used as a record of the Pre-Construction Safety Meeting and as a guide for both the Contractor and Fort Sam Houston Safety representative to discuss any safety compliance issues regarding the contract. This form is not intended to be a substitute or replacement for any of the above listed manuals or regulations, and will defer to the proper manual in all instances of question or conflict.

	2. Accident Reporting and Record Keeping. (AR 385-10, 29 CFR 1904) The Contractor shall notify (report to) the Contracting Officer of all accidents/mishaps immediately. A copy of all accident reports shall be forwarded to the Contracting Officer and the Fort Sam Houston Safety Office as soon as possible. The Contractor shall maintain a log and summary (OSHA Form 300) of all recordable injuries and illnesses resulting in a fatality, hospitalization, loss of consciousness, lost work days, medical treatment, job termination or transfer, for the life of the contract.

	3. Written Safety Program. The Contractor shall establish and implement a written Safety Program that will include any specific requirements peculiar to the current contract. A copy of the written Safety Program shall be provided to the Fort Sam Houston Safety Office prior to the start of work. A copy of the Safety Program shall be maintained at the job site at all times.

	4. Written Hazard Communication (HAZCOM) Program. (29 CFR 1910.1200) The Contractor shall establish and implement a written HAZCOM Program in accordance with applicable OSHA regulations. The written HAZCOM Program may be integrated as a section into the overall written Safety Program. A copy of the written HAZCOM program shall be provided to the Fort Sam Houston Safety Office prior to the start of work. A copy of the written HAZCOM program shall be maintained at the job site at all times. A copy of all applicable Material Safety Data Sheets (MSDS) shall also be maintained on the job site.

	5. Employee Training. (29 CFR 1926 Subpart C) The Contractor shall ensure that all employees receive all required safety and HAZCOM training. The Employee Training Program shall be designed to ensure that all employees understand and are aware of the hazards that they may be exposed to on the construction site and the proper methods for avoiding those hazards. Training shall also include proper inspection, use and maintenance of equipment and materials the employee will use while on the job. A current copy of each employee’s training record pertinent to the job site shall be maintained on the job site at all times.

	6. Sub-Contractors. The Contractor shall fully brief all Sub-Contractors hired by him on the provisions discussed in this meeting and ensure that all Sub-Contractors fully comply with these provisions and all other safety-related requirements while working on the job site. A record of the briefing to the Sub-Contractors shall be maintained on the job site. This record will include a list of all persons briefed and include signatures, content of the briefing, date, and time.

	7. Personal Protective Equipment (PPE). (29 CFR 1926 Subpart E and 1910 Subpart I) All Contractor personnel at, and visitors to, the job site will wear appropriate PPE (e.g., hard hats, protective eyewear, protective shoes, respirators, etc.) when in an area where they may be exposed to general or specific hazardous conditions. The Contractor shall clearly designate all areas where PPE is required, whether permanent or temporary, and shall ensure personnel in those areas comply with all requirements for PPE. 

	8. Electrical Installations. (29 CFR 1926 Subpart K) The Contractor shall provide either Ground Fault Circuit Interrupter (GFCI) electrical connections or an Assured Equipment Grounding Conductor program to protect employees from electrical hazards on the job site. The Contractor shall inspect and maintain all electrical powered equipment and extension wiring in proper and safe conditions at all times and immediately remove from service any questionable equipment. 

	9. Motorized & Mechanized Equipment. (29 CFR 1926 Subpart O) The Contractor shall ensure all motorized and mechanized equipment used on the job site are operating within the manufacturers’ prescribed capabilities and limit ranges and that all required safety features are operable and in use. The Contractor shall ensure that only properly trained and licensed personnel are allowed to operate any of the equipment while on site or within the confines of Fort Sam Houston. 

	10. Special Permits Requirements

Welding, Cutting, and Brazing Operations. (29 CFR 1910.119(k) and Subpart Q) The Contractor shall ensure that all welding-type operations are conducted in accordance with Subpart Q, and that all operators are properly trained to operate the equipment used. A Hot Work Permit is required for any operations of this type and may be obtained from the Fort Sam Houston Fire Department at extension 221-2727. Requests should be made at least 2 weeks prior to intended use.

Radioactive Materials. (AR 11-9) The Contractor must obtain written permission from the Fort Sam Houston Training Site Commander a minimum of 30 days prior to bringing, using, and storing any ionizing radioactive materials on post. Contact the Fort Sam Houston Safety Office at extension 221-3866 to coordinate the process.

	11. Excavating and Trenching. (29 CFR 1926 Subpart P) The Contractor must ensure his subordinate supervisors and workers are thoroughly familiar with and comply with 1926.651 and 1926.652 of Subpart P. This is especially important when the excavation exceeds 5 feet in depth. 

	12. Scaffolds, Stairways & Ladders. (29 CFR 1926 Subpart L and X) Scaffolds and ladders, at a minimum, must be securely and properly assembled and capable of supporting at least 4 times their maximum intended load. The Contractor shall ensure that all scaffolds, stairways, or ladders are assembled correctly for their intended use. Specific requirements are described in each of the above Subparts and also in 29 CFR 1910 Subpart D.

	13. Cranes and Derricks. (29 CFR 1926 Subpart N) The Contractor shall ensure all cranes and derricks used on the job site are operating within the manufacturers’ prescribed capabilities and limit ranges and that all required safety features are operable and in use. The Contractor shall ensure that only properly trained and licensed personnel are allowed to operate any of the equipment while on site or within the confines of Fort Sam Houston. The Contractor must inform Fort Sam Houston Range Operations when a crane/derrick is first put into use to ensure no aerial operations have been scheduled that may conflict with its erection.

	14. Fall Protection. (29 CFR 1926 Subpart M) The Contractor shall provide a suitable Fall Protection System for all employees who are in a working area where they may be exposed to a fall from a height of 6 feet (1.8 meters) or greater. The system may be in the form of a safety net, guardrail, personal fall arrest system, or a combination of such, depending on the tasks to be accomplished.

	15. Confined Space Entry. (29 CRF 1910.146 and appendices) On Fort Sam Houston, all Confined Space (as defined in 1910.146) shall be considered Permit-required Confined Space. Prior to entry into a confined space, the Contractor will provide a written Confined Space Entry Procedure to the Fort Sam Houston Safety Office. The Contractor shall provide all equipment necessary to safely perform the confined space operations, to include ventilation, communications, PPE, and specialized tools. The Fort Sam Houston Fire Emergency Services and the Safety Office will be notified prior to entering a confined space and upon exiting.


The Contractor, ____________________________________, (has/has not) provided the Fort Sam Houston Safety Office with copies of the company Safety and Hazard Communications Programs prior to start of work.

Contractor or Authorized Representative:


Safety Representative, Fort Sam Houston Safety Office:
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