Finding and Saving Multimedia

Student Handouts and 

Power Point Presentations

The Lesson Plan Report Method

	Access Route #1

The most common way that instructors will access multimedia is through the LP printing features of ASAT.  Starting at the Power Panel select the “TSP/Course/Phase/Lesson (RTF)” option.
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	The Lesson RTF Report Options screen allows you to select the whole lesson or and subsections you designate.  You may select just the multimedia by un-checking all of the other sections.  Then click on OK.
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	On the Filter screen enter the specific name or number of the desired LP.  Or you may enter a partial name or number to select from of a list of LPs that meet you filter criteria.

I entered “NP05L” so that I could select from all of the LPs in Module 5.
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	I selected the first LP at the top of list as an example.  You may select any one you want but you cannot highlight more than one.

You select by double clicking on the item or by clicking on the OK button.

Unfortunately you cannot highlight a group of LPs and have them print out continuously.
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	The screen tells you that the ASAT system is composing the LP from the data in the database.  

The report is prepared in Rich Text Format, (RTF).  This means that the formatting you see on the screen will appear the same when you print the document using a word processor such as MS Word.

When the process is complete the screen shows a message box that says, “RTF Report Completed”.

If you have MS Word installed on the computer it starts automatically and loads the RTF file.
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	The next thing you see on the screen is the LP itself.

The multimedia is contained in the Appendices that are located at the end of the LP.  Appendix A contains the PowerPoint and other graphic material for the LP. Appendix D contains the Handouts and any other associated documents.

You have to scroll down or page down through the document to get to the appendices.
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	The Appendix instructions tell you to click on the blue colored text and the press F9.  This will display the first frame of the attached media.
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Appendix A - Viewgraph Masters
VIEWGRAPHS FOR LESSON
Terminal Learning Objective

: NPOSLOD1 version 1

V6T

Multi Media Attached! Click here and then press F9 to view.
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	This is just a view of the first frame of the media and you cannot save it to a file at this point.  In order to open the media file you double click anywhere inside the media frame.
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Appendix A - Viewgraph Masters

VIEWGRAPHS FOR LESSON 1: NPOSLOD1 version 1
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	Now the media appears full frame and it can be saved at this point
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Appen

D - Student Handouts

HANDOUTS FOR LESSON 1: NPO5L001 version 1
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Handout
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