FEEDBACK INSTRUCTIONS

	When you are reviewing Lesson Plans and you find errors or if you have suggestions to improve the lesson, Please enter your comments and suggestions in the Feedback part of ASAT.

The advantages of using the system to record your feedback are several but a few obvious ones are:

· Permanent

· Not lost in email

· Date & time stamped

· Avoids redundancy

· Can amplify input of others

· Can be used for analysis 

· Contact info provided
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Click on “Data”

Then Click on “Feedback”
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	An input box appears with space for your comments.


Then Click on “OK”.

That’s all there is to the input process.
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	To see your feedback, and the feedback of others, Click on

 “View. “

Then Click on “View All Feedback”
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	There is no feedback listed on this lesson plan as of today.  You can see the column titles for the information though.  They run off the right side of the data box.

They are:

Date

User ID

School

Comment

Name

Email Address

Phone Number

(The blue box is mine, not ASAT’s.  I’m just trying to make the box stand out for you)
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Pull up any LP on the ASAT System.


(This one happens to be NP00L007)








