Appendix B
91D Phase 2 Instructor

Job Description

1.
Functions under the supervision of a registered nurse (RN) 
91D Preceptor (military or civilian).

2.
Responsible to Chief, Nursing Education, for the conduct of 
91D Phase 2 training.

3.
Conducts Phase 2 training IAW AMEDDC&S regulations and 
standards, OR Branch standards, the OR Branch Student 
Evaluation Plan (SEP), and Commission on Accreditation of 
Allied Health Education Programs (CAAHEP) standards.

Responsibilities and Associated Duties
1.
Coordinates with clinical head nurses, other clinical 
instructors, and supervisory personnel to ensure adequate 
and appropriate clinical experiences for students.


a.
Develops and posts OR/CMS clinical rotation schedule.


b.
Coordinates with head nurse, preceptor, and others 


as appropriate to ensure students receive adequate 


and appropriate clinical experiences.

2.
Under the supervision of the Phase 2 Preceptor, supervises 
and instructs students’ clinical experiences.


a.
Scrubs or circulates with students as much as possible.


b.
Assigns students to work with other qualified surgical 

technologists and RNs.

3.
Provides and documents academic, clinical, and disciplinary 
counseling IAW AMEDDC&S Reg. 351-18.


a.
Provides initial counseling during first week of Phase 

2.  Initial counseling should include, but is not 


limited to:



(1)
Explanation of OR and CMS clinical rotation 




schedule.



(2)
Criteria for successful completion of Phase 2.



(3)
Identification of potential barriers to success.



(4)
Expected behavior on- and off-duty.


b.
Counsels students in writing at least weekly during 


Phase 2.


c.
Shares written evaluations and clinical observations 


with students.


d.
Provides counseling for both positive and negative 


events.


e.
Documents all counseling using appropriate forms:



(1)
AHS Forms 123 and 123-1 or DA Form 4856 for 




routine counseling.



(2)
DA form 4856 (general counseling form) for 




non-routine counseling (e.g. unacceptable 




behavior or actions that could result in UCMJ 




actions).

4.
Evaluates students’ clinical performance.


a.
Monitors student progress on a daily basis using direct 

observation, nursing staff and surgeon feedback, daily 

clinical evaluation forms, and student comments and 


questions.


b.
Identifies students who need remedial training and 


conducts the appropriate training.

5.
Under the supervision of Nursing Education and Staff 
Development (NESDS), presents classes IAW AMEDDC&S standards.


a.
Supplements clinical assignments with additional 



activities designed to enhance learning, such as:



(1)
Instrument identification exams.



(2)
Written exams or quizzes.



(3)
Student self-assessment of performance.



(4)
Practical exercises for tasks they are unable to 



perform, due to ability or opportunity, in the 



clinical setting.


b.
Uses Phase 1 mimeos to review subjects as needed.


c.
Obtains reference materials, textbooks, instructional 


materials, or demonstration materials (videos, training 

aids, etc.) through NESDS or OR/CMS channels.

6.
Completes administrative actions.


a.
Contacts OR Branch Administrative Assistant via phone, 

FAX, or cc:Mail concerning possible administrative 


actions (academic or non-academic reliefs, recycles, 


extensions, APFT failures, etc.).


b.
Completes requests for administrative actions as 



required using examples in Clinical Training Annex 


(CTA).


c.
Obtains required signatures on all forms.


d.
Submits complete relief/recycle packets to OR Branch 


Administrative Assistant in a timely manner.


e.
Provides documentation (counseling forms, daily 



evaluation sheets, memorandums, sick call slips, etc.) 

to OR Branch Administrative Assistant to justify 



requests for relief or recycle.


f.
Awards student diplomas at completion of training.


g.
Submits record of successful completion of training 


(AHS form 108, found in the CTA) to OR Branch 



Administrative Assistant within 24-48 hours after end 


of cycle.

7.
Prepares, maintains, secures, and submits student records 
and reports.


a.
Keeps student records in a secure (locked) storage 


container/file cabinet.


b.
Maintains student records for at least five years.


c.
Maintains a copy of the Memorandum of Understanding 


or Agreement (MOU/MOA) between the Phase 2 site and 


AMEDDC&S.


d.
Maintains a current curriculum vitae (CV).



(1)
Sends initial copy to OR Branch after being 




assigned as 91D Phase 2 Instructor.



(2)
Sends updated copies as appropriate.


e.
Maintains copies of the following references:



(1)
AMEDDC&S Reg. 351-12, Enrollment, Relief, Recycle, 


and Administrative Disposition of Student 




Personnel.



(2)
AMEDDC&S 351-18, Class Advisors and Academic 



Counselors.



(3)
AMEDDC&S Reg. 351-19, Testing Procedures and 



Policies.



(4)
OR Specialist Course Student Evaluation Plan 



(SEP).



(5)
Commission on Accreditation of Allied Health 



Education Programs (CAAHEP) guidelines.



(6)
Clinical Training Annex (CTA).

8.
Keeps appropriate personnel at MTF and OR Branch informed of 
all OR/CMS issues that impact training.  Works with local 
student detachment, MTF, and personnel office to coordinate 
student actions/appointments.


a.
Keeps Chief, OR/CMS informed of changes in AMEDDC&S 


training requirements or accreditation requirements 


that impact Phase 2 training.


b.
Keeps OR Branch Administrative Assistant and Chief, 


NESDS informed of all local issues and problems that 


impact training.


c.
Informs OR Branch of key personnel changes, such as 


changes in the Instructor or Preceptor; Chief, NESDS; 


Chief, OR; or NCOIC, OR.


d.
Coordinates in/out-processing and makes student 



appointments in finance, transportation, and clinics.  

Instructors should make every attempt to ensure 



appointments do not interfere with students’ clinical 


training in OR/CMS.

Qualifications.

Minimum of 2 years OR/CMS experience.

Holds rank of E-5 or above (if military).

Participates in professional development programs on 



clinical practice and standards.


Highly Desirable Qualifications.

Certified Surgical Technologist.

Graduate of AMEDDC&S or comparable Faculty Development Course.
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