Receiving Report Program of Instruction


Subject:  Program of Instruction for Receiving Report Points of Contact

Purpose:  To identify all elements necessary to document receipt and acceptance of goods and services as well as provide instructions for the proper procedures for receiving reports.

Applicability and Scope:  This guidance applies to all DFAS Army vendor pay customers and is provided to establish consistent and proper receiving report documentation.

References:  
a.  Federal Acquisition Regulation (FAR)

(1)  Part 32.905

(2)  FAC 97-22, May 11, 2001, Part 52.232-25

b. DoD Financial Management Regulation (DoD 7000.14-R), Volume 10, June 1997.

c. 5 CFR 1315, Final Rule Prompt Payment; formerly OMB Circular 125, “Prompt Payment” 

d. DFAS-IN Regulation 37-1 Finance and Accounting Policy Implementation, Chapter 9, Vendor Pay, January 2000.

e. Vendor Pay Policy Message 00-07, dated Jan 00, Subject:  Receiving Reports.

f. Vendor Pay Policy Message 01-07, dated Dec 00, Subject:  New DD Form 250.

g. Vendor Pay Policy Message 01-09, dated Dec 00, Subject:  Required Information for an Invoice.

Background:  
a.  During Fiscal Year 2000, vendor pay staffing fluctuations and implementation of more stringent enforcement of internal controls caused a backlog of invoice payments resulting in increased interest penalties and poor customer service.   This backlog was exacerbated by the absence of an accurate interface from the Standard Procurement System (SPS) to the Computerized Accounts Payable System-Windows (CAPS-W).

b.  In an effort to remedy this problem DFAS-SA and MEDCOM partnered on various process improvements both within the paying office and the serviced activity.  These improvements include, but are not limited to:

· Reducing/eliminating contracts with terms less than Net 30

· Identifying activity receiving report points of contact

· Improved accountability in document receipt processes

· Prevalidation of vendor payments/disbursements

· Improved RightFax hardware/software

· Additional customer service staffing

· Returned document report

· Continued partnership

Procedures:  
The following business rules apply to the receiving report process:

a. The DD Form 250 (August 2000), Material Inspection and Receiving Report, should be used for all partial shipments and may be used for all contracts.

b. The SF 1449, Solicitation/Contract/Order for Commercial Items, primarily used for construction contracts, may be used as a receiving report for other goods or services.  However, when used as a receiving report, all required elements must be completed. 

c. The DD Form 1155, Order for Supplies or Services, should be used for complete shipments only (first and final).  When used as a receiving report, all required elements must be completed.

d. SF 1034, Public Voucher for Purchases and Services Other Than Personal, may be used as a receiving report but must contain the required elements.  If you are currently using the SF 1034 as a receiving report, recommend that the contract be modified to use the DD Form 250.

e. Facsimile transmission is the preferred method to send receiving reports to DFAS-SA.  The best time to fax documents is from 3:00 to 5:00 p.m. C.T.  Facsimile number to use is (210) 527-8189, DSN: 448-8189 or (210) 527-8131, DSN: 448-8131.  Appendix A contains sample RightFax Transmittal Sheet.

The following guidance is for use by MEDCOM Receiving Report points of contact.

	Topic:
	Discussion:

	Receiving Reports.
	A receiving report is used to provide certification of receipt and acceptance of goods or services and must contain the information required in FAR Section 32.905.

Receiving reports should be treated as official pay documents.



	The paying office, prior to payment, must obtain signed hard copy of receiving reports.  Although the DD Form 250 is the preferred method for the submission of receiving reports, the DD Form 1155, and DD Form 1449 may still be used.  However, whatever form is used must contain the elements shown below.  The receiving report should be forwarded to the designated paying office by the 5th working day after Government acceptance or approval.


	Vendor Pay Policy Message 00-07, dated Jan 00, Subject:  Receiving Reports

Federal Acquisition Regulation

DoD Financial Management Regulation, Volume 10 

5 Code of Federal Regulations (CFR) Part 1315, the FAR, and U.S. Army logistics regulations direct receiving activities to ensure that receiving reports are received in vendor pay offices within five workdays after receipt and acceptance.  

For charge-back on interest penalty payment purposes, a receiving report is late if it reaches the vendor pay office after close of business on the day that is one-half the 

payment period (for example, 15 days on a 30-day payment, 7 days on a 14-day payment, etc.)  

	The elements that must be included on a receiving report are:
	

	1. Contract Number or Purchase Order Number


	This number must match that shown on a valid contract.  This is the authorization for the goods delivered or service performed.  



	2. Adequate description of supplies delivered or services performed, including the contract line number applicable, to ensure identification to contractual requirements


	For services, the description must include the period the services were rendered (specific dates), and the invoice number(s) – if known.  

	3. Quantities of supplies or services received or performed


	Must identify quantity shipped or received, or for services per month, week, etc.

	4. Date supplies or services were performed i.e., receipt date


	The receipt date is the date the goods or services were received or delivered.  Utilities and services are provided throughout the billing period, therefore, they are considered to be received on the last day of the billing period. 

 

	5. Date supplies or service were accepted by the designated Government official


	The acceptance date is the date the goods or services were inspected and determined to conform to the contract.  The acceptance date cannot be prior to the end of the service period or date of receipt of goods.  This does not apply for authorized advance payments.

Receipt and acceptance dates are separate events but may occur on the same date.  Both must be shown, even if it is the same date.

Acceptance occurs after the completion of any necessary testing and inspection allowed by the contract.  This date generally conforms to the date shown in Block 21 of the DD Form 250 or that shown in Block 26 of the DD Form 1155, or the date stamped on the invoice by the receiving activity.

A longer acceptance period must be specified in the solicitation and included in the contract to afford the activity more than 7 calendar days to inspect, test, and accept the property or evaluate the services.



	6. Signature of Government official authorized to receive supplies or services


	Must be authorized signature.  Cannot sign “for”.  Signature and printed name must match.  



	7. Printed name, title, mailing address, and telephone number of designated Government official responsible for acceptance or approval functions


	Mailing address may be a commercial or organizational address.  State and zip code are required for all mailing addresses.  The telephone number must include the area code.  

	
	

	The DD Form 250, Material Inspection and Receiving Report.   (See Appendix B)
	Vendor Pay Policy Message 01-07, dated Dec 00, Subject:  New DD Form 250.

Appendix B contains example and instructions for DD Form 250.

The form now identifies specific areas for the above-required elements in accordance with the Federal Acquisition Regulation (FAR).  Electronic versions of the DD Form 250 can be found in the FAR and at http://web1.whs.osd.mil/icdhome/FORMTAB.HTM.

Obsolete DD Forms 250 (those dated prior to August 2000) are no longer accepted.  Any obsolete DD Form 250 received will be returned to the receiving activity.  Although the new DD Form 250 is the preferred method for the submission of receiving reports, the DD Form 1155, and DD Form 1449 may still be used.  However, if they are used, it is required that the above elements 

including printed name, mailing address and the commercial telephone number of the authorized Government official be included along with their signature.

When reviewing the DD Form 250, pay special attention to the date goods or services were received and accepted.  Receipt and acceptance are two separate events and both require dates.  For service contracts, the delivery date or date received is the end of the service period.  For example, the billing period is 1 – 30 Sep 2000.  The delivery date for the service is 30 Sep 2000.



	
	

	Using the DD Form 250 as both a Receiving Report and Invoice.

(See Appendix B)


	When the DD Form 250 is used as an invoice and receiving report, it must be marked “Original Invoice” in letters approximately one inch high.  Also, state “This form is to be used as a Receiving Report and Invoice”, in Block 23.  When used as both, an Invoice Number and Date must be entered in Block 6.

When using the DD Form 250 as both an invoice and a receiving report, both the required elements for a receiving report contained in FAR Section 32.905 and elements identified in FAR Section 52.232-25 and 5CFR 1315.9 for invoices apply.  These elements include:

a. Name and address of contractor.

b. Invoice date.

c. Government contract number or other authorization for supplies delivered or services performed (including order number and contract line item number (CLIN)).

d. Vendor invoice number, account number, and/or any other identifying number agreed to by contract.

e. Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.

f. Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms).  Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.

g. Name and address of contractor to whom payment is to be sent.

h. Any other information or substantiating documentation required by the contract, such as evidence of shipment.



	
	

	DD Form 1155, Order for supplies or Services

(See Appendix C)
	The DD Form 1155 is used for small purchases.  It is used as a purchase or delivery order, a BPA, receiving and acceptance report.  When using the DD Form 1155 as a receiving report, ensure it meets the requirements in FAR 32.905F or it will be returned to the activity for correction and payment will be delayed until the corrected receiving report is received by DFAS-SA.  Any resulting interest penalty will be charged to the receiving activity.  Appendix C contains example and instructions for DD Form 1155.



	
	


	SF 1449, Solicitation/ Contract/Order for Commercial Items  (See Appendix D)
	The SF 1449 is primarily used for construction contracts.  It is used as a purchase or delivery order and a receiving and acceptance report.  When using the SF 1449 as a receiving report, ensure it meets the requirements in FAR 32.905F or it will be returned to the issuing activity for correction and payment will be delayed until the corrected receiving report is received by DFAS-SA.  Any resulting interest penalty will be charged to the receiving activity.  Appendix D contains example and instructions for SF  1449.



	
	

	Remote Receiving Report Entry
	CAPS-W provides for remote receiving report entry.  When the remote feature is used, the receiving activity is still responsible to have a properly completed DD Form 250, or other hard copy receiving document on hand.  The hard copy receiving report must be maintained for 6 years and 3 months.

Remote users should provide their hard copy receiving reports to the designated MEDCOM Receiving Report POC for review to ensure compliance with FAR requirements prior to entry into CAPS.



	
	

	Submitting Receiving Reports to DFAS-SA.
	When submitting faxed copies of the receiving report ensure that you send to the DFAS RightFax Server at (210) 527-8131 or (210) 527-8189, DSN prefix is 448.

It is imperative senders program their fax machines to reflect their sending fax phone number, clear-text organization and/or location, date, and time. If power to the fax machine is interrupted or turned off for any reason, the sender needs to re-validate the fax number, location, date, and time.  The fax number of the sender, date and time received are the indexing keys for all faxes received at DFAS-SA.  Without this information, it is difficult to trace documents sent to the RightFax.  

Fatally flawed receiving reports will be returned to the designated activity POC indicated on the transmittal, via return RightFax, within four business days.




	
	

	Obtaining current payment status.


	Correctly completed documents RightFaxed to DFAS-SA, will be input into CAPS-W within the following times:

· Net 14 or less within two business days.

· Net 30 within four business days.  

Points of contact should not inquire regarding payment status until the timeframes above have been met.  

Current payment status information may be obtained by; 1.  Using the DFAS Vendor Pay Inquiry System (VPIS) at www.dfas.mil.  This will access the DFAS Home Page.  Under the “Money Matters” heading, you should see a link to the VPIS.  Go to the Non-MOCAS System Heading and go to “Query by Contract Number”.  Input the contract number and invoice number to obtain payment status/information.  

2. Contacting the Customer Service Section at 1-888-478-5636.  In addition, our DFAS-SA Customer Service Section can be reached by email at DFAS-SA-VPIS@DFAS.MIL.  Always include in the Subject the Contract/Order Number.  



	
	

	 Management Reports:

 Budget Activity Report

(See Appendix E)
	The pre-validation reports are worked jointly by DFAS-SA personnel and Army customers.  This report can also be used to determine whether the receiving reports have been entered into CAPS.  Report example is at Appendix E.

The report can be obtained via the Internet by using:   https://dfas4dod.dfas.mil/centers/dfasin/dno/vpoploc.htm.  

The Budget Activity report is published the following day after it is transmitted to the DFAS-SA FTP server.  It reflects data extracted from CAPS-W and STANFINS that Receiving Report POCs need to use within their activities:

a.  Contract Number and Delivery Order Number as shown in CAPS-W.

b.  Invoice Number, as shown in CAPS-W.

c.  CLIN, as shown in CAPS-W.

d.  FY, (Fiscal Year) as shown in CAPS-W.

e. APC, (Accounting Processing Code) as shown in CAPS-W.

f. DOCNBR, (Document Number) or Document Reference number as shown in CAPS-W.

g. INVREC (Invoice Received), CAPS-W reflects receipt of an invoice.

h. RECREC (Receiving Report Received), CAPS-W reflects receipt of receiving report.

i. RECREQ  (Receiving Report Required), CAPS-W reflects non-receipt of receiving report, therefore receiving report is required.

j. Due Date – Date the invoice payment is due as shown in CAPS-W.

The status codes of the Budget Activity Report require immediate corrective actions from the customers and/or the DFAS-SA personnel.

a. WO – Without Obligation. If the invoice is valid, customer must post obligation in DbCAS.

b. EO – Exceed Obligation. Invoice exceeded the obligation. If invoice is valid, customer must post obligation in DbCAS.

c. AO – Awaiting Obligation. This is not applicable to DFAS- San Antonio.

d. RR – Research Required. Invoice/contract cannot be identified. Additional time is required by either the customer or DFAS-AIOB/SA to resolve it. 

e. RP – Ready to Pay. The invoice is obligated and is ready for payment, if the receiving report is posted in CAPS-W.

f. IA – Invalid Accounting Class or Accounting Processing Code. CAPS-W reflects invalid or erroneous APC that is not in STANFINS. Customer must coordinate correction of this code with DFAS-AIOB/SA and/or DFAS-AIOA/SA, if necessary. 

g. DP – Possible Duplicate Amount. The invoice in CAPS-W may have been duplicated. DFAS-FVA/SA must resolve this code within 24 hours.

h. NR –  Receiving Report Not Received as reflected in the CAPS-W. Customer must coordinate this code with DFAS-FVA/SA.

The last four columns of the Budget Activity Report indicate the status of the invoice, the receiving report and payment due date. Code ‘Y’ is for Yes and ‘N’ is for No on the status of invoice or receiving report.




	Returned Document Report  
	All fatally flawed documents are recorded into the DFAS-SA Document Management Database for tracking and trend analysis.  This database program identifies receiving report and invoice discrepancy trends by activity and vendor.

A report summarizing returned documents is generated monthly and provided to all the Army and Air Force customers.

	
	


	Receiving Report Review Checklist

(See Appendix F)
	Each receiving report will be reviewed and returned by DFAS for “fatal flaws”.  To ensure returned documents are minimized, Receiving Report POCs should use the checklist at Appendix F for each receiving report submitted.



	
	

	Altered Documents
	MEDCOM Receiving Report POCs should review documents for improper alterations.  Documents that appear to be altered should be further examined for possible fraudulent intent.  Do not submit improperly altered documents to DFAS-SA.

Improper alterations include but are not limited to:

· White-Out

· Taping

· Cutting and Pasting

· Font change (within text)

IAW DFAS-IN Reg 37-1, receiving reports are pay related documents.  As such, the preferred way to make a proper revision is by drawing a line through the incorrect information, then adding the correct information.  The drawn line should not obliterate the original data.  The individual making the changes must initial the revision(s).  These revisions cannot be elements that would warrant contract modification.



	
	

	Standard Fax Transmittal Sheets

(See Appendix G)
	Use standard RightFax Transmittal Sheet shown at Appendix A to forward all receiving reports to DFAS-SA.  When completing the Transmittal Sheet, to further identify your activity, include your Allotment Serial Number (ASN).   Activity ASNs are identified at  Appendix G.   Also, include any special annotation to indicate whether the fax is a corrected document resubmission.
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Appendix B

DD Form 250 (August 2000), Material Inspection and Receiving Report
	Required Elements:

The elements below are required IAW the FAR.
	Appendix F, DFARS, contains procedures and instructions for the use, preparation, and distribution of the material inspection and receiving report.

	1. Contract Number or Purchase Order Number


	Use Block #1 on DD Form 250.  Enter the 13-position alphanumeric basic Procurement Instrument Identification Number (PIIN) of the contract.  When applicable, enter the four-position alphanumeric call/order serial number that is supplementary to the PIIN.

	2. Adequate description of supplies delivered or services performed, including the Contract Line Number (CLIN) applicable, to ensure identification to contractual requirements.
	Use Block #16 on DD Form 250.  Use national stock numbers (NSN) or non-catalog numbers.  Where applicable, include a prefix or suffix.  If required by the contract for control purposes, enter make, model, serial number, lot, batch, etc.  In addition, ensure Blocks #18, 19, and 20 are properly completed to ensure adequate description for each line item identified in Block #15.

	3. Quantities of supplies or services received or performed.
	Use Block #17 on DD Form 250.  Enter the quantity shipped, using the unit of measure in the contract for payment.

	4. Date supplies or service were accepted by the designated Government official


	Use Block #21A or 21B on DD Form 250

The authorized Government representative must – (1) place an “X” in the appropriate box; (2) sign and date; and (3) enter typed, stamped, or printed name, title, mailing address, and commercial telephone number.

	5. Signature of Government official authorized to accept supplies or services.
	Use Block #21A or #21B on DD Form 250

	6. Printed name, title, mailing address, and telephone number of designated Government official responsible for acceptance or approval functions.
	Use Block #21A or #21B on DD Form 250  

	7. Date supplies were delivered or services were performed i.e., receipt date


	Use Block #22 on DD Form 250.  The authorized representative of the receiving activity must use this block to show receipt, quantity, and condition.  The authorized representative must enter the date the supplies arrived or services were received (or end of the service period), sign, enter typed, stamped, or printed name, title, mailing address, and commercial telephone number.


Appendix B

DD Form 250 (August 2000), Material Inspection and Receiving Report

	Additional Elements: 
	Although not required by the FAR, dollar amount is required for partial receipts.  When properly completed, this will help ensure prompt and accurate processing of payments.



	Using the DD Form 250 as both an Invoice and Receiving Report
	When using the DD Form 250 as both an invoice and a receiving report, both the required elements for a receiving report contained in FAR Section 32.905 and elements identified in FAR Section 52.232-25 and 5CFR 1315.9 for invoices apply.  These elements include:

1. Government contract number or other authorization for supplies delivered or services performed.  Include in Block #1 of DD Form 250.
2. Shipping and payment terms (e.g., shipment number and date of shipment, prompt payment discount terms).  Use Blocks #2, 3, 4, and 5, if applicable. 

3. Vendor invoice number, account number, and/or any other identifying number agreed to by contract and invoice date.  Use Block #6.
4. Name and address of contractor official to whom payment is to be sent (must be the same as that in the contract or on a proper notice of assignment.   Include in Block #9.
5. Item number, description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed  (including order number and contract line item number (CLIN)).  Include in DD Form 250 in Blocks #15, 16, 17, 18, 19, and 20 (Block #20 will show total invoiced/receiving report amount).
6. Any other information or substantiating documentation required by the contract, such as evidence of shipment.

7. When the DD Form 250 is used as an invoice and receiving report, it must be marked “Original Invoice” in letters approximately one inch high – somewhere on the document, but not obliterating any required information.  Also, state “This form is to be used as a Receiving Report and Invoice”, in Block #23.  
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Appendix C

DD Form 1155, Order for Supplies or Services
	1. Contract Number or Purchase Order Number


	Use Block #1 on DD Form 1155.


	2. Adequate description of supplies delivered or services performed, including the contract line number applicable, to ensure identification to contractual requirements


	Use Block #19 on DD Form 1155.

	3. Quantities of supplies or services received or performed


	Use Block #20 on DD Form 1155.

	4. Date supplies or service were accepted by the designated Government official


	Use Block #26 on DD Form 1155.  Ensure that Block #26 is also checked to show acceptance.

 

	5. Signature of Government official authorized to accept supplies or services


	Use Block #26 on DD Form 1155.  Must be authorized signature.  Cannot sign “for”.  Signature and printed name must match.

	6. Final/Partial Receipt or Payment
	Use Blocks #27 and 31 to indicate whether partial/final receipt of payment.



	7. Date supplies or services were performed i.e., receipt date


	Use Block #39 on DD Form 1155.

	8. Printed name, title, mailing address, and telephone number of designated Government official responsible for acceptance or approval functions.


	Adequate space is not provided on the DD Form 1155, so a stamp or typewritten with the required elements is preferred.  It should not obliterate any other required elements and appear at the bottom of the form under appropriate received or accepted section.

	9. Attach the portion of the contract schedule for goods and services that are being received or accepted.
	Attach a copy of contract schedule, circle the CLINS that are being received or accepted, indicate the correct cost then total all CLINS, and make changes as needed - ensuring all changes are lined through and initialed by the authorized government representative.  

Changes being made cannot be elements that would warrant a contract modification.
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DD Form 1155, Order for Supplies or Services

Appendix C
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Appendix D

SF 1449, Solicitation/Contract/Order for Commercial Items
	1. Contract Number or Purchase Order Number


	Use Block #2 on SF 1449.


	2. Adequate description of supplies delivered or services performed, including the contract line number applicable, to ensure identification to contractual requirements


	Use Block #20 on SF 1449.

	3. Quantities of supplies or services received or performed


	Use Block #21 on SF 1449.

	4. Signature of Government official authorized to accept supplies or services


	Use Block #32b on SF 1449.

	5. Date supplies or service were accepted by the designated Government official


	Use Block #32c on SF 1449.  Block # 32a, must be checked to indicate acceptance.



	6. Partial/Final Receipt or Payment
	Use Blocks # 33 and 36 of SF 1449 to indicate whether partial/final receipt of payment.

	7. Date supplies or services were performed i.e., receipt date


	Use Block #42c on SF 1449.  

	8. Printed name, title, mailing address, and telephone number of designated Government official responsible for acceptance or approval functions


	Adequate space is not provided on the SF 1449, so a stamp or typewritten with the required elements is preferred.  It should not obliterate any other required elements and appear at the bottom of the form under appropriate received or accepted section.

	9. Attach the portion of the contract schedule for goods and services that are being received or accepted.
	Attach a copy of contract schedule, circle the CLINS that are being received or accepted, indicate the correct cost then total all CLINS, and make changes as needed - ensuring all changes are lined through and initialed by the authorized government representative.  

Changes being made cannot be elements that would warrant a contract modification.
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Appendix F

Receiving Report Review Checklist
1.  Is the Contract Number, Purchase Order Number, Delivery Order Number, Blanket   

            Purchase Agreement Call Number, as appropriate, included on the receiving    

            report?

2.  Is there an adequate description of supplies received or services rendered,    

       including the period services were rendered?

3.  Are quantities of supplies received or services rendered included?

4.  Is there a receipt date for the goods or services received or delivered?  

5.  Has the receipt block been checked?

6.  Is there an acceptance date for supplies or services?  

7.  Has the acceptance block been checked?

8.  Is the total dollar amount shown?  Although not required by FAR, dollar amount           

            may be required for partial receipts and to identify the appropriate accounting 

            classification and contract line item number (CLIN).

9.  Is there a signature or approved electronic equivalent of government official 

      authorized to accept supplies or services?  Has anyone signed “For” the approved 

      Government official?  Certifying representatives can’t have someone else legally 

      “Sign For” their signature block on a pay document.

10.  Is there a printed name, mailing address, and commercial telephone number of the 

            designated government official receiving goods or services?

11.  Is there a printed name, mailing address, and commercial telephone number of the 

      designated government official accepting goods or services?

12.  Is the Receiving Report, DD Form 250 August 2000 version used?  

13.  Is a copy of the contract schedule attached that applies to this Receiving Report,   

       appropriate CLINS circled for receipt or acceptance, with correct costs indicated    

       and totaled on the front of the DD Form 1155 or SF 1449?

14.  Is white out used or the document altered in any way?  Do not obliterate  

       information on the Receiving Report.  Make a proper revision to a hard copy     

       document by drawing a line through the incorrect information, then adding the     

       correct information.  The drawn line should not obliterate the original data.  The 

       individual making the changes must initial the revision(s).

Appendix G

Activity Allotment Serial Numbers

	Aberdeen Proving Ground, MD  21010
	ASN
	DPI
	
	Fort Lee, VA  23801
	ASN
	DPI

	USARICD
	8105
	P1
	
	Kenner, ACH 
	7433
	N9

	
	
	
	
	
	
	

	Falls Church, VA  22041
	ASN
	DPI
	
	Fort Leonard Wood, MO 65473
	ASN
	DPI

	HFPA
	8053
	P1
	
	Gen. Leonard Wood, AH
	7434
	28

	OTSG
	8026
	P1
	
	
	
	

	MED ED
	7436
	42
	
	Fort Lewis, WA  98431
	ASN
	DPI

	
	
	
	
	Madigan, AMC 
	7437
	N7

	Fort Belvoir, VA  22060
	ASN
	DPI
	
	
	
	

	Dewitt, ACH 
	7411
	N9
	
	Fort McPherson, GA  30330
	ASN
	DPI

	
	
	
	
	Lawrence Joel, AHC
	7423
	P1

	Fort Benning, GA  31905
	ASN
	DPI
	
	
	
	

	Martin, ACH
	7413
	P1
	
	Fort Meade, MD  20755
	ASN
	DPI

	
	
	
	
	Kimbrough, Ambulatory HC
	7440
	N9

	Fort Bliss, TX  79920
	ASN
	DPI
	
	
	
	

	William Beaumont, AMC
	7454
	28
	
	Fort Monmouth, NJ  07703
	ASN
	DPI

	
	
	
	
	Patterson, AHC
	7451
	N9

	Fort Bragg, NC  28307
	ASN
	DPI
	
	
	
	

	Womack, AH
	7414
	N9
	
	Fort Polk, LA  71459
	ASN
	DPI

	
	
	
	
	Bayne Jones, ACH
	7444
	28

	Fort Campbell, KY   42223
	ASN
	DPI
	
	
	
	

	Blanchfield, ACH 
	7416
	P1
	
	Fort Riley, KS  66442
	ASN
	DPI

	
	
	
	
	Irwin, AH
	7446
	28

	Fort Carson, CO  80913
	ASN
	DPI
	
	
	
	

	Evans, AH 
	7418
	28
	
	Fort Rucker, AL  36330
	ASN
	DPI

	
	
	
	
	Lyster ACH
	7447
	P1

	Fort Detrick, MD  21702
	ASN
	DPI
	
	USAARL/RUCKER 
	8104
	P1

	DETRICK USAG
	7419
	P1
	
	
	
	

	DMISB
	8052
	P1
	
	Fort Sam Houston, TX  78234
	ASN
	DPI

	HQ, MRMC
	8119
	P1
	
	     AMEDD Center & Schools
	7401
	42

	USACEHR
	8101
	P1
	
	     Brooke AMC
	7415
	42

	USAMMA
	8027
	P1
	
	     Dental Command
	7448
	42

	USAMMDA
	8111
	P1
	
	     FSH USAG
	7439
	42

	USAMRAA
	8112
	P1
	
	     Medical Command
	7400
	42

	USARIID
	8102
	P1
	
	     PASBA
	7407
	42

	USARIEM
	8103
	P1
	
	     USAISR
	8109
	P1

	
	
	
	
	     USAMIMC
	8107
	P1

	Fort Drum, NY  13602
	ASN
	DPI
	
	     Veterinary Command
	7449
	42

	 Guthrie, AH
	7422
	N9
	
	MCAA
	7409
	42

	
	
	
	
	USAMISSA
	7406
	42

	Fort Eustis, VA  23604
	ASN
	DPI
	
	
	
	

	McDonald, ACH
	7425
	N9
	
	Fort Sill, OK  73503
	ASN
	DPI

	
	
	
	
	Reynolds, AH
	7450
	28

	Fort Gordon, GA  30905
	ASN
	DPI
	
	
	
	

	Eisenhower, AMC
	7423
	P1
	
	Fort Stewart, GA  31314
	ASN
	DPI

	ADLG
	7475
	P1
	
	Winn, ACH
	7429
	P1

	
	
	
	
	
	
	

	Fort Hood, TX  76544
	ASN
	DPI
	
	Fort Wainwright, AK  99703
	ASN
	DPI

	      Darnell, ACH
	7427
	28
	
	Bassett, AH
	7457
	N7
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	Fort Huachuca, AZ  85613
	ASN
	DPI
	
	Honolulu, HI  96859
	ASN
	DPI

	Raymond W. Bliss, AHC
	7428
	28
	
	Tripler, AMC
	7458
	N7

	
	
	
	
	
	
	

	Fort Irwin, CA  92310
	ASN
	DPI
	
	Redstone Arsenal, AL  35809
	ASN
	DPI

	Weed, AH 
	7488
	N7
	
	Fox, AHC
	7445
	P1

	
	
	
	
	
	
	

	Fort Jackson, SC  29207
	ASN
	DPI
	
	Washington, DC  20306
	ASN
	DPI

	Moncrief, ACH
	7430
	P1
	
	AFIP
	8031
	N9

	
	
	
	
	
	
	

	Fort Knox, KY  40121
	ASN
	DPI
	
	Washington, DC  20307
	ASN
	DPI

	Ireland, ACH
	7431
	N9
	
	Walter Reed, AMC
	7453
	N9

	
	
	
	
	WRAIR
	8106
	P1

	Fort Leavenworth, KS  66027
	ASN
	DPI
	
	AFPM
	8054
	P1

	Munson, AHC
	7432
	28
	
	
	
	

	
	
	
	
	West Point, NY  10996
	ASN
	DPI

	
	
	
	
	Keller, ACH
	7451
	N9
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