


MCCS-HG







                       17 March 2003

MEMORANDUM FOR ALL COURSE ATTENDEES

SUBJECT:  Memorandum of Instruction for PPSCP and Functional Courses

1.  Greetings from the Department of Pastoral Ministry Training from Fort Sam Houston, Texas.  The purpose of this MOI is to assist you in preparing for attendance at any of the medical ministry PPSCP or Functional courses taught at Fort Sam Houston.

2.  The MOI contains answers to previously asked questions to assist you in processing your TDY orders.  Submit a copy of the MOI to your Training and Budget personnel to assist them in understanding the requirements at Fort Sam Houston pertaining to billeting and transportation issues.   

3.  Course Requirements include:  

a.  Submission of a copy of your completed registration form to the Course Manager via email, fax, or regular mail.

b.  A copy of command approved DA Form 3838 (AD) or DA Form 1058 (NG and RC).  Please Note:  Unit training offices are responsible for submitting the proper paperwork to enroll students in the Army Training Requirements and Resources System (ATRRS).  Exception to this policy applies to Post Professional Short Course Program (PPSCP) short courses; the Course Manager handles this function with the same documents required for functional courses.  Commanders must sign off on all DA Forms, as well as, the registration form found on our website must be completely filled out and submitted using the address or email or fax number at the bottom of the page.

       
      c.  A copy of your completed and approved TDY orders (bring them with you to the

1st day of class).  You may fax in early if you so desire (COM: 210-221-3087 or DSN:

471-3087).

d.  National Guardsmen and Reservists must have TDY Orders covering Per Diem and Travel.  All expenses are paid up front out of pocket or by use of authorized government travel card or personal credit card if no Government card has been issued.  You will be reimbursed by the government after filing your travel voucher upon completion of TDY.  

4.  General information:

       
      a.  Uniform for the courses are:

1) Functional Courses:  Classroom - BDUs with beret.  Hospital Duty:  Lab coat, and scrubs (issued during class) where directed.   After Duty Hours: Civilian Clothes. 

  

2) PPSCP Courses:  Civilian clothing will be the attire for this training since it is 

off-site.  Please make sure that your attire is professional and conservative in style.  You may wear jeans, shorts or T-Shirts after duty hours only

b.  Functional Course Billeting can be arranged by calling the billeting office at Fort Sam Houston (210) 357-2705.  When on post billeting is not available, call 1-800-GO-ARMY (462-7691) and they will give you a Statement of Non-availability number and book you into a contract hotel.

c.  Maps to Fort Sam Houston and Brooke Army Medical Center can be obtained through the map site via the Internet.  BAMC is located off of George Beach Road and Binz-Engleman Road.  Use the Fort Sam Houston zip code.  You can also use the code for the airport if you are flying into San Antonio Airport (SAT), or your starting location address if you are driving.

d.  Rental vehicles are recommended for at least the functional courses.  This is due to the distance from the airport to the training sites, and billeting/lodging locations.  Also, night duty at the hospital throughout the course, including weekends makes use of a taxi expensive and not cost effective.  There are no shuttles outside of FSH, and city buses are no longer allowed on the installation.  

e.  On-Post shuttle service and shuttle service to BAMC is limited; it does not run all night.  Lack of availability of shuttle service should be taken into consideration for night duty course requirements.  Billeting offices have a copy of the shuttle hours.

      
       f.  Schedule and location of the training site will be sent to registered students.

5.  Post Professional Short Course Program (PPSCP) Courses (1 week in duration) requirements:

a.  A copy of your CBRNE certificate must be submitted to the Course Manager, which you may obtain online through any MEDCOM site.  This is a mandatory MEDCOM requirement prior to any course being offered through the MEDCOM training arena.

Note: if you are attending any of the PPSCP Short Courses and are ACTIVE DUTY ARMY under MEDCOM, a Centrally Funded Contract provides your lodging and conference fees.  Travel is the responsibility of the sending unit.  All other components must be fully funded by their units.

6.  Functional Courses (2 weeks in duration) requirements:  same requirements as the 

PPSCP courses except the CBRNE certificate.  These courses are conducted primarily in the classroom.

7.  The arrival travel day for Functional courses (CMM and EMM) is Sunday.  Report to Bldg 2530 Room 107 on Monday morning at 0730.  For PPSCP courses (Spiritual Health, Homiletics, Substance Abuse, CISM) the travel day is on Monday, report to the training site classroom as directed, contracts are redone annually. Year 2003 - Spiritual Health and Homiletics are contracted with the T-Bar-M Conference Center in New Braunfels, Texas.  There is no class in session on the travel day.  This is recovery time for travelers prior to the course start time early the next morning.

8.  Meals:

a.  Functional Courses: Meals are in the dining facility in Bldg 2789 and in the hospital cafeteria at BAMC, location and hours will be posted in the classroom.  

b.  PPSCP Courses:  Since these courses are held off of Fort Sam Houston, meals are available at the training site.  Monday is the first meal available at the training site for you from 1700-1800.  Religious dietary requirements need to be coordinated with the Dining Room through the DPMT staff prior to your arrival.   Meal times are 0700-0800, 1200-1300 and 1700-1800.   Meals are paid by the students from their Per Diem and are not included in the contract.

9.  Do not schedule departure flights before 1400 hrs as departure from the training site is not before 1200 hours.  Keep in mind that most flights require a 2-hour prior check-in time.  Anticipate departing from the training area on or about 1200 Friday for all courses.  Exceptions to policy will be considered for religious or health reasons and must be approved in advance by the course director.

10.  Please contact the DPMT office if you have any questions, commercial phone is 

(210) 221-5535 or DSN 471-5535.  Course Manager's email is:  Shontel.Robinson@amedd.army.mil.  All required documents can be faxed to Commercial phone  (210) 221-3087 or DSN 471-3087. 







GEORGE W. BEARDEN







CH (LTC), USA


Course Director, DPMT
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