[bookmark: _GoBack]Appendix A:  Instructions for printing DD 1610 on DTS

1. Go to www.defensetravel.osd.mil

1. Click green box: Log into DTS using your CAC

1. Go to: Traveler Set Up (top blue boxes, 3rd from the left)

1. Click on Form Preference

1. On the Form Defaults page select the following.
	- Print Full SSN: Yes
	- Authorizations: Gov’t + form
	- Cash Advance: Gov’t + form
	- Group Authorization: Summary & Individual
	- Print Full SSN: Yes 
	- Voucher: Gov’t + form 
	- Click Save Form Defaults at the bottom

1. Close out that window

1. Go back to My Signed Documents (yellow box on DTS screen)

1. Print out DD Form 1610

1. Turn in your  DD 1610 during in-processing



