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SUBJECT:  Memorandum of Instruction (MOI) for Army Medical Department (AMEDD) 6-8-C22(67J).



MCCS-HHO									    


MEMORANDUM OF INSTRUCTION  

SUBJECT:  Memorandum of Instruction (MOI) for Army Medical Department (AMEDD) 6-8-C22 (67J).
[bookmark: _GoBack]

1. PURPOSE:  This memorandum provides guidance to students attending the AMEDD 6-8-C22 (67J) at the AMEDD C&S, Ft Sam Houston, San Antonio, Texas.

2. GENERAL:

a. I would like to welcome you to the AMEDD 6-8-C22 (67J), Fort Sam Houston, Texas. This will be an intense and fun 3-week course providing both didactic and hands-on training to better prepare you for future assignments as a commander, staff officer, clinic OIC or other positions of responsibility within the Army.  Alpha Company’s goal is to provide you with the administrative support and a command atmosphere that allows you to be successful in accomplishing your training.  During the 6-8-C22 (67J), you will be assigned to a small group and your Small Group Leader (SGL) is the point of contact for all your academic issues.  Your Class Advisor can be reached at (210) 221 6368.  Please access the company website for useful information.  If you have any questions of A Co 187th MED BN on non-academic and/or administrative support requirements, contact the TAC officer at (210) 221-7355.

b. Course Overview.  This course provides general Army and AMEDD-specific education and training requirements in military medical support operations and the duties and responsibilities of AMEDD officers. The curriculum covers a wide range of subject areas including Leadership, the Brigade Combat Team (BCT), the Military Decision Making Process (MDMP), Force Health Protection, the Medical Functional Areas, and Joint Operations.  Teaching methodologies include classroom briefs and group practical exercises.

c. Standards.  Failure to complete any block of instruction constitutes a "Does Not Meet Course Standards" entry on the Academic Evaluation Report (AER) for the entire course.

d. Unit of Assignment.  Students will be assigned to A Company, 187th Medical Battalion for purposes of personnel actions and Uniformed Code of Military Justice (UCMJ) authority.



3. ARRIVAL:  

a. Pre-arrival.  

(1)  Orders Production.  It is the individual student’s responsibility to ensure their TDY orders are prepared.  Orders must be in one of the following formats: DD Form 1610 format, DA Form 4187 signed by the Company Commander (for students assigned to Ft Sam Houston Texas), or HRC generated orders for those TDY enroute.  Orders must be completed prior to arrival.  Any student without orders at in-processing will be returned to their unit.  The DD Form 1610 format is available on the Defense Travel System when creating the travel order.   POCs for orders production are the unit’s Operations Section/S3/G3 and /or DTS Manager; and/or HRC/Branch Manager. 
 
Fund-cite letter and line of accounting (Active Duty).  The fund cite letter POC can be found at the following link: usarmy.jbsa.medcom-ameddcs.other.ameddcs-rm-mtsa2@mail.mil.  Please send all requests for fund cite letters to this address.  This Line of Accounting will be added to your completed travel order at the student’s home station to ensure proper funding.

b. Reporting to Course.

(1) Lodging assignment.  LODGING IS PRE-ARRANGED. There is no need to contact Army Lodging prior to your arrival. All officer students will report to building 592, Army Lodge, for lodging upon arrival at Fort Sam Houston. A representative from AMEDDC&S MTSS Lodging will be available from 0900 until 1700 to in-process students for lodging. The point of contact for students arriving after 1700 can be reached at (210) 880-8461 or (210) 857-1222.  

(2) Lodging may or may not be on post subject to availability.  In the event off post lodging is required, Rental Cars are recommended. Funding for Rental Cars will be provided by the student’s parent unit. Rental Cars will not be funded by the AMEDD Center and School.  Due to the intensive nature of the course and the implementation of the Military Training Service Support (MTSS) contract for lodging and meals, family members and/or pets are NOT AUTHORIZED.

(3)  If you reside in off post lodging, in the event on post lodging is unavailable at check in time, as soon as space permits you will be moved on post. Any lodging question should be submitted to AMEDDCS.MTSA@AMEDD.ARMY.MIL. Funding is approved for report date only, if you arrive before report date you will incur the cost for your lodging until your report date.   

 
4. APPEARANCE AND MILITARY COURTESY.

a. Wear and Appearance of Army Uniforms and Insignia.  AR 670-1, Wear and Appearance of Army Uniforms and Insignia, 31 March 2014, sets the standards of appearance.  All students are expected to follow military standards of dress, conduct, and courtesy.

b. Hair Standards.  Haircuts will be evaluated during in-processing.  Students who do not meet standards will be instructed to get a haircut immediately after completing in-processing.

5. DUTY HOURS:  Duty hours are from 0600 - 1700, daily.  Class time may be extended, particularly during practical exercises, to ensure thorough understanding of the material.  Training schedules will cover deviations to normal duty hours.  Schedules will be distributed during in-processing.

6. REQUIRED DOCUMENTS:  The following documents are required at in-processing:

a. Orders - All students must submit two copies of their orders during in-processing. Students should retain at least one (1) copy for themselves.  Students not possessing orders on the day of in-processing will be returned to their unit.

b. Military ID/CAC Card – Students must report with a valid Military ID/CAC card.  There will be no time during the course to update or replace lost cards.

7. BILLETING/MEALS:

a. STUDENTS ARE REQUIRED TO BILLET WITH ARMY LODGING.   Army Lodging will arrange for students billeting on Fort Sam Houston or at an approved local hotel.  DO NOT make your own lodging arrangements.  All housing will be arranged for you utilizing the ATRRS roster.   Local Students, defined as those who are assigned to the local area (San Antonio), are required to maintain their own lodging.  There will be no billeting reimbursement for local Students.

b. Meals.  All meals MON-FRI will be provided at Government Expense at the Rocco Dining Facility on FT Sam Houston for non-local students.  Partial Separate Rations will be utilized for weekend meals.  Local Students will not be issued Meal cards.  Students will not be reimbursed for any meals while in the course.    




8. TRANSPORTATION/PARKING.

a. A CO 187th will provide initial bus transportation to the AMEDD C&S if the situation is needed (i.e. off-post billets).  If a large number of students are using POVs for transportation, then LTC will cancel the bus transportation and ask for all to carpool around post.  Parking of POV’s is limited on FT Sam Houston.

b. Students who receive parking/moving violation tickets at FT Sam Houston will be required to see the A CO 187th Commander to resolve the issue.

9. PERSONAL EXPENSE AND CHECKS:  All Students must arrive with sufficient funds to cover incidental expenses during the period of the course.  Banks in the San Antonio area determine local check cashing policies.  The Post Exchange at Fort Sam Houston will cash checks with a valid military identification card.

10. UNIFORM AND DRESS:

a. The duty uniform is the Army Combat Uniform (ACU) only.  The patrol cap is the authorized headgear in garrison.  Students must bring a complete Army Improved Physical Fitness Uniform (IPFU) to include hat and gloves depending on time of year.  Complete includes all authorized winter items (01OCT-01APR) and appropriate running shoes. Class B uniforms are also required along with all badges, awards, ribbons, beret, etc… ASU’s will be the required uniform for Friday POI.  TA-50 is not necessary or required for the course.  

11. MISCELLANEOUS:

a. Automation Requirements.  We strongly recommend that you bring a laptop computer to use during the course.  It is recommended that you bring a personal laptop, but it is not required.

b. Privately Owned Weapons (POW) are not authorized in government billeting.  Students with POWs will be required to check them into the BDE Arms Room.

c. Military ID tags and cards are required at all times.

12. DEPARTURE DATE AND TIME:  Students will be released upon satisfactory completion of the Program of Instruction (POI) and administrative requirements.  Do not plan to be released earlier than 1200 on the last day of the course.  Students will out-process according to published instructions provided during the course.

13. WEBSITE.  Captain’s Career Course: https://www.us.army.mil/suite/page/140012. You will be required to use your AKO log-in to access the page.

14. POINTS OF CONTACT:

a. Primary point of contact: Class Advisor, CCC Branch, Leader Training Center, AMEDD Center & School, at (210) 221-6368.

b. Alternate point of contact: Deputy Chief, CCC Branch, Leader Training Center, AMEDD Center & School, at (210) 221-7453, (DSN 471).


c. Emergency/after Duty Hours points of contact:

  
(1) 32nd BDE Staff Duty:  (210) 221-8569





	                                                  	
//ORIGINAL SIGNED//
                   					Roberto Cardenas
                                                                        LTC, MS
                                                                        Chief, Captains Career Course Branch

DTS Print out of DD Form 1610
1. Go to www.defensetravel.osd.mil
1. Click green box: Log into DTS (will use your CAC)
1. Go to: Traveler Set Up (top blue boxes, 3rd from the left)
1. Click on Form Preference
1. Select YES, Gov’t + form, Gov’t + form, summary + Individual. YES and Gov’t + form for the 6 boxes asked
1. At the bottom of that page, click Save Form Defaults
1. Close out that window
1. Go back to My Signed Documents (yellow box on DTS screen)
1. Print out DD Form 1610
1. Turn in you 1610 to your TAC 
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