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21 July 2004

MEMORANDUM FOR All Academy Battalion Personnel 

SUBJECT:  Submission of Military Awards (Policy Memorandum #7)

1.  Recommendations for PCS/ETS/Retirement awards must arrive at this headquarters as follows:

   
 a.  Army Achievement Medal not less than 30 days prior to desired presentation date.

  
 b.  Army Commendation Medal not less than 67 days prior to desired presentation date.

  
 c.  Meritorious Service Medal and Joint Service Achievement Medal not less than 97 days prior to desired presentation date.

  
 d.  Legion of Merit for retirement award not less than 107 days prior to desired presentation date.  Legion of Merit for PCS award not less than 157 days prior to desired presentation date.

 
 e.  Joint Service Commendation Medal and Defense Meritorious Service Medal not less than 157 days prior to desired presentation date.

  
 f.  Army awards for military members in other branches of service not less than 157 days prior to desired presentation date.

2.  The above time frames are based on a soldier's supervisor being cognizant of a PCS/ETS/Retirement month approximately 6 months prior to Will Proceed/Retirement/ETS date.  For Legion of Merit or higher awards, if the time frame in paragraph one is not met, then the person recommending the award must submit a letter of lateness attached to the award recommendation packet explaining fully the reason(s) for the late submission.
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3.  No PCS award is authorized for intra-post transfers.  Supervisors will generate a Letter of Continuity for the gaining supervisor before departure of the soldier from Academy Battalion.  However, PCS awards are authorized for soldiers transferring to Fifth Army or Brooke Army Medical Center (BAMC).

4.  If it is not possible for a soldier to be presented an award prior to departure from Ft Sam Houston, a complete address of gaining unit (PCS) or forwarding address (Retirement/ETS) must be entered in Block 19 of the DA Form 638 (Recommendation for Award).

EXCELLENCE IN ACTION!
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