[image: image1.png]






DEPARTMENT OF THE ARMY
        
        HEADQUARTERS, ACADEMY BATTALION, 32d MEDICAL BRIGADE

         
          U.S. ARMY MEDICAL DEPARTMENT CENTER AND SCHOOL

                2108 9TH STREET, STE 105, BLDG 1385

REPLY TO ATTENTION OF

              FORT SAM HOUSTON, TEXAS  78234-5105
MCCS-AD  




21 July 2004

 MEMORANDUM FOR All Academy Battalion Personnel

SUBJECT:  Off-Duty Employment (Policy Memorandum #11)

1. Reference 32d Medical Brigade Policy Memorandum #24, dated 12 October 2001,

MCCS-A, Subject:  Off-Duty Employment.

2.  Military personnel assigned or attached to the Academy Battalion are prohibited from 

engaging in off-duty employment without prior command approval.

3.  Prior to requesting authority to engage in off-duty employment, individuals will become familiar with the provisions of AR 40-1, dtd 15 May 1987, HSC Reg 600-3, dtd 23 April 1987 and AHS Reg 600-10, dtd 1 June 1986.  These documents present specific provisions for officer and enlisted personnel off duty employment, with particular emphasis on health care professionals.

4.  Military personnel currently engaged in civilian employment, and those who will be in the future, must request permission in writing in accordance with the above cited references through their companies.  A memorandum from the individual's duty section authorizing the off-duty employment will accompany the request.  Requests must be updated annually.  Approved requests will be maintained on file in the companies until they are no longer valid.

5.  The Commander, AMEDDC&S is approval authority for off-duty employment for directors and commanders.  The Commander, 32d Medical Brigade is the approval authority for requests for off-duty employment for all officers/warrant officers (less directors and commanders) assigned or attached to the Academy Battalion.  The company commanders are approval authority for all enlisted personnel requests for off-duty employment of eight hours or less per week.  Under extraordinary circumstances, enlisted personnel may request an exception to policy.  Approval authority for such exception is the battalion commander for up to 9-16 hours per week and the brigade commander for over 16 hours per week.

6.  Immediate notification of the company is required any time a change in work program is anticipated.

MCCS-AD 

SUBJECT:  Off-Duty Employment (Poicy Memorandum #11)

7.  During inprocessing at the company, all officers will be required to sign a statement acknowledging that they have read the above references and local implementing instructions to obtain off duty-employment.  The companies will keep the statement on file.

EXCELLENCE IN ACTION!

                                    


  ERIN P. EDGAR     

                                  


 
  LTC, MC
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