AMEDD STUDENT TRAVEL DTS PROFILE FORM

 ‘In accordance with the ASAFM Defense Travel System (DTS) Memorandum dated 13 April, 2005, DTS must be used for all TDY and Return Travel authorizations at locations where DTS has been implemented.  (Ft Sam Houston has fully implemented DTS).

a. to ensure successful registration into the AMEDDC&S DTS program, you must confirm that you have been detached from your previous duty station DTS program. 
b. If you are not sure, please call your losing station to request to be detached. Otherwise, no profile or travel orders with correct routing information can be created.  You must provide the DTS office with the following information to update your government credit card and  your DTS profile the system.   This document and a copy of your PCS orders assigning you to ASD will be used to update DFAS for direct payment.  Emergency information point of contact is needed should circumstances require contact. 
c. IF YOU HAVE A CURRENT DTS PROFILE AND CAC READER, LET YOUR PROGRAM MANAGER KNOW AHEAD OF TIME – YOU CAN CREATE YOUR OWN ORDERS AND VOUCHERS VIA DTS ONLINE WEBSITE.

d. For assistance in DTS travel input contact your program manager at ASD. 
1.  Unit of Assignment: (W3VZBD) AMEDD STUDENT DETACHMENT, FT SAM HOUSTON, TX 78234

2.  RANK:  ____________ 
3. Last Name: __________________First Name:___________________ 
4.  SSN: ______________________________

5.  EMAIL: (AKO)_____________________________(ALT)_______________________________

6.  DO YOU WANT TO BE ISSUED A GOVERNMENT CREDIT CARD    Circle   YES /   NO

* If you circle NO, questions 7, 8 do not apply. 

7.   DO YOU STILL HAVE A GOVERNEMENT CREDIT CARD ISSUED FROM PREVIOUS DUTY STATION?    Circle   YES /   NO.   
 8.  *IS THIS CARD ACTIVATED?   YES / NO 

If you answered YES to questions 6, 7 & 8: You will need to provide additional documents in order transfer your GOVCC information and become current.  Your program manager will need from you, a scanned copy of your signature in the Statement of Understanding document and a scanned certificate from DTMO (the Program & Policies – Travel Card Program (Travel Card 101). 
Once you submit documents to your program manager, ASD will submit for processing to update your information through the AMEDDC&S Defense Travel Administrator.   Thank you. 
9. ATTN:  AMEDD C&S DTS Office:   see below

Please   _______Exempt traveler 

Please _______ Update account and issue GOVCC.   
10.  Current Mailing Address: ______________________________________________________________

____________________________________________________________________________

11.  Telephone Number(s) HM: ____________________ 
                                              WK: ____________________
12. Emergency Contact: CPT STEVEN D. HURTLE

  Phone number: (210) 221-5731
13.  Electronic Fund Transfer (EFT) Information:

Bank Routing Number: ________________________________

Account Number: ____________________________________

Type of Account (Savings/checking):______________________
