Name (Rank, last, first) ___________________________
Army PPM Settlement Requirements

Please turn in your documents in this order (this page will be your cover sheet). 

Check off list as you go along; input N/A if not applicable. 

 Incomplete packets will not be accepted.  Please make sure you read these instructions carefully.  

_____ DD FORM 2278 - please ensure you sign and date the form in block 10a and 10b.

_____ DD Form 1351-2 - please ensure that blocks: 1 through 9, 11 and 20a & 20b are completed. In Block 5 please check Other and write PPM. Block 9 if you did not receive a PPM advance, then write NONE.  

_____ Weight Tickets – please provide one PHOTO-COPY of each weight ticket as original weight tickets cannot be faxed, original weight tickets are not necessary, unless photo-copies are unreadable.  EACH WEIGHT TICKET MUST BE LABLED:   vehicle make/model/FULL/last name and last four of SSN and vehicle make/model/EMPTY/last name and last four of SSN. 

_____ Orders – please provide a copy of orders to include any amendments. If orders are front to back, then please provide two copies.

_____ PPM CHECKLIST AND CERTIFICATION OF EXPENSES – ensure you read the “NOTE:” in the middle of the page, all calculations are correct and on the correct lines, the “From/To” lines are completed and the form is signed/dated at the bottom.

_____ Direct Deposit Form (SF 1199) – Must be completed if you have changed financial institutions.

_____ Rental Vehicle/Trailer Documentation – please provide a PHOTO-COPY of rental vehicle/trailer receipt.

_____ Private Moving Companies – (PODs etc.) please provide PHOTO-COPY of the PAID receipt for the commercial moving company hired to move your property.

_____ Personal Trailer/Motorcycle/Boat/ATV Registration – (If Applicable) Qualifying Personal trailers must be a utility trailer, with or without a tilt bed, with a single axle, and an overall length of no more than 12 feet (from rear to trailer hitch), and no wider than 8 feet (outside tire to outside tire). Side rails/body no higher than 28 inches (unless detachable) and ramp/gate for the utility trailer no higher than 4 feet (unless detachable).

_____ All documents are in the above order.

NOTE:  Service members retiring/separating from Ft. Sam Houston can either: (1) scan/email PPM settlement packages to:  usaf.jbsa.502-abw.mbx.502-lrs-personal-property@mail.mil,

(2) FAX to 210-221-2803 or (3) US Mail/FEDEX/UPS your package to:

Personal Property - PPM







502d Logistics Readiness Squadron








2566Wilson Street, Suite 31








Fort Sam Houston, TX 78234-5000.

PLEASE DO NOT INCLUDE ANY OTHER RECEIPTS NOT MENTIONED ABOVE (Do Not include receipts for gas, packing materials, tolls, weight fees, etc)

27 FEB 13

