DEPARTMENT OF THE ARMY

Foxtrot Company, 187th Medical Battalion, 32D Medical Brigade

U.S. Army Medical Department Center and School

Sheppard Air Force Base, Texas 76311-2249

MCCS-ABF (100)                                   


27 March  2003

MEMORANDUM FOR All Personnel Assigned or Attached to Foxtrot Company, 187th Medical Battalion, 




32D Medical Brigade, AMEDDC&S

SUBJECT:  Leave/Pass Policy, Policy # 25

1. Student:

a.   In an effort to prevent accidents or injury which may result in loss of training hours, students will be

granted leave only in emergency situations or when deemed appropriate by the Company Commander or his/her designated representative, Red Cross verification is not a prerequisite for the commander to grant emergency leave.

b.  When the student is permitted to take leave, the DA Form 31 must be completely filled out.  It will include the complete address and phone number of the soldier's destination as well as an attached itinerary of roundtrip travel arrangements.

c.  Any student leaving a fifty mile radius of Sheppard Air Force Base will request a pass and will sign out 

using a DA Form 31 (Leave Request).  The commander or designated representative is the approving authority. 

        d.    IET soldiers will follow guidelines IAW Brigade Policy #3, Travel Limitations/ Restricted Areas,  Section 4a, (1) and (2).

2. Personnel who violate this policy or who leave without a DA 31 may receive punishment under the Uniform 

Code of Military Justice (UCMJ) and/or have adverse administrative actions taken against them.
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