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                      4 April 2003

MEMORANDUM FOR All Personnel Assigned or Attached to Foxtrot Company, 187th Medical Battalion, 

32D Medical Brigade, AMEDDC&S

SUBJECT:   Cadre Leave and Pass Policy #7 

1.   PURPOSE:  Clarification of command policy on cadre leaves and passes IAW AR 600-8-10.

2. SCOPE:  Applicable to all military cadre assigned, or attached to Foxtrot Company, 

187th Medical Battalion.

3. RESPONSIBILITY:  The Company Commander retains overall responsibility for monitoring leave

and leave balances.

4. POLICIES:

I encourage all cadre members to use their entire 30 days leave each year.  I am flexible on the number and length of leaves as long as good time management techniques are used.  Losing leave indicates poor time management and lack of planning. The Army leave policies are an important command requirement and care must be taken to prevent misuse of leave. The following guidelines will be used when requesting leave or pass:

a.  DA form 31’s should be submitted at least 30 days in advance unless it is an emergency.

b.  Requests for leave will not be approved which encompass two or more periods of absence during which the soldiers are not required to perform duty from the end of one leave period to the beginning of another leave period. Example of unacceptable request: On leave 10-14 Oct 01, off duty (weekend) 15-16 Oct 01, on leave 17-21 Oct 01. 

c.  A regular pass may be granted together with leave. The following apply:

              (1) A pass begins and terminates on post, at the duty location, or at the location from where soldier                    

normally commutes to duty before leave begins.

       (2) Leave begins and terminates on post, at the duty location, or location from where soldier

normally commutes to duty before a pass begins. 

       Example of acceptable request for pass followed by leave: Sign out on pass at 1700, 10 OCT 01, 

       sign in at 2000, 12 Oct 01.  Sign out on leave at 0001, 13 Oct 01-18 Oct 01.

        d.   All assigned personnel may telephonically sign-out and sign-in off leave or pass by calling the CQ office at 676-8282/1678 or you can stop by the CQ office at Bldg. #790.  

e.  Soldiers who return from leave early and fail to sign in will be charged for the entire leave period.

f.   AWOL applies if soldier does not return at applicable time unless extension was granted resulting in leave.

SUBJECT:  Cadre Leave Policy #7

g.    Except for emergency leaves, all leave requests must be submitted to Company HQ at least 2 weeks prior to the start of leave.  Pass requests must be submitted to Company HQ at least 5 days prior to start of pass.  Exceptions to this will be on a case-by-case basis.

h.  Failure to comply with this policy could result in UCMJ action.

ANTONIO FLORES

CPT, MS

Commanding

