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             27 March 2003

MEMORANDUM FOR All Personnel Assigned or Attached to Foxtrot Company, 187th Medical Battalion, 

32D Medical Brigade, AMEDDC&S

SUBJECT:  Bomb Threats, Policy #4

1.  PURPOSE:  Clarification of Command policy on procedures to follow in the event of a bomb

 threat. Personnel  that violate this policy may receive punishment under the Uniform Code of Military Justice (UCMJ) and/or have adverse administrative actions taken against them.

2. SCOPE: Applicable to all military personnel assigned, or attached to Foxtrot Company, 

187th Medical Battalion.

3. RESPONSIBILITY: Each soldier is responsible to ensure that these policies are followed and proper conduct

 is maintained at all times.

4.   POLICIES:

      a.  Telephonic threats will be handled as follows:

(1) Record in writing the exact words of the caller.  Attempt to ascertain the location, type, 

appearance, and expected time of detonation.

(2) Attempt to determine the sex, approximate age, and attitude of the caller.  Specifically, try to 

determine any reason or motive for placing the bomb.

       (3)  Note any background noise which may provide a clue to callers location and any accent or 

peculiarity of speech which may help to identify the caller.

(4)  Ask the caller questions such as "Who is this calling, please?" or "What is your name?" In some

 instances, the caller may reply.

b. Written threats should be handled as little as possible since examination may reveal finger prints and/or 

provide clues to the writer by examination of the handwriting.  Excessive handling reduces and may

preclude successful examination.  The entire message, including the envelope should be preserved until

released to an investigator.

c. If a call is received by company personnel during duty hours,  immediately notify the Chain of Command

and the Security Police.  This will be performed by the senior soldier present.

d. If a call is received by  the Charge of Quarters (CQ)/Assistant Charge of Quarters (ACQ).  They will

immediately notify  the Security Police,  Company Commander and the Company First  Sergeant  (1SG).
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e. If the Company CQ receives a call during non-duty hours, they will immediately notify the 1SG, Drill

Sergeant and the Security Police .

f. When a call is received, the CQ will give the alarm to evacuate the building.  They will direct selected 

individuals to:

(1) Control evacuees in groups away from the building.

(2) Be in a position to observe the building exits so notifications can be made of anyone entering or 

exiting the building after evacuation.

(3)  Report to the Security Police on site or to the commander's representative.

      g.    All cadre members will be completely familiar with these procedures.

h. All duty personnel will be required to read these instructions and also be briefed by responsible

 individuals prior to beginning their tour of duty.

i.     The above instructions will be followed during implementation of the Emergency Preparedness Plan.
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