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                                                           23 MAY 03

MEMORANDUM FOR Incoming Personnel
SUBJECT:  Welcome Letter / In-processing Information

Welcome to Foxtrot Company, 187th Medical Battalion, Sheppard Air Force Base, Texas.  It gives me great pleasure to welcome you on behalf of myself, and our faculty and staff.  

Our current operation directly supports two congressionally mandated enlisted training programs, Biomedical Equipment Maintenance Technician Course for MOS 91A and the Dental Assistant/Dental Laboratory Advanced Course for MOS 91EN5.  The faculty/staff are a mixture of Army, Navy and Air Force military and civilian instructors that are assigned to their respective service detachment/company.  
You can find additional information on Sheppard Air Force Base at www.sheppard.af.mil. Below are items to assist you.
ARRIVAL

Students: You will report to Bldg 790.  If you arrive by air, you will need to take a taxi from the airport to the Base.  It will cost about $8.00. If you have questions, please call DSN 736-8284 or commercial (940) 676-8284.  
Permanent Party:  During regular duty day, you will report to Bldg 1920 between the hours of 0700-1600.   During non-duty days (weekends and holidays) you will report to bldg 790.  If you arrive by air, you will need to take a taxi from the airport to the Base.  It will cost about $8.00.  If you have questions, please call DSN 736-3975/3974/3972 or commercial at (940) 676-XXXX during duty hours.  Non-duty hours please call the CQ at DSN 736-8284 or comm. (940) 676-8284.
IN PROCESSING

Uniform:  


Students:  Will be directed at time of reporting.


Permanent Party: BDU’s
Documents to Bring (some may not be applicable) (It is highly recommended that you keep your documentation on your person during travel)



201 File

Copy of Orders and Amendments (both sides) bringing you on active duty

Copy of DD Form 1610  

Medical Records / Dental Records / Immunization Records
PT Card



Copy of profile (DA Form 3349)
ID card / ID tags
Closeout OER/NCOER

SF 1199 Direct Deposit Form

Barracks and Storage


Initial Entry Training soldiers will reside in the barracks.  Prior-Service soldiers will reside in barracks if space is available. Prior-Service soldiers can only reside off post if barracks are full or family is accompanying the soldier.  
Prior service students reporting to SAFB will now be authorized non-temporary storage at government expense due to limited barracks space per JFTR 5380-C and JFTR 5345-D.  It is highly recommended that you exercise this option.  Below are excerpts from the above regulations.  For specific questions, please contact your local transportation office.
U5345 TRANSPORTATION UNDER VARIOUS TYPES OF PCS ORDERS (See par. U5222 for related dependent travel.) 
D. Course(s) of Instruction of 20 or More Weeks at One Location.  When member is on/ordered to active duty to attend a course(s) of instruction (including Foreign Service Schools) at a school/installation (where the scheduled cumulative duration at one location is 20 or more weeks): 

1. HHG Transportation. HHG transportation may be authorized from the last or any previous PDS or place of storage or from the home or PLEAD to the place where the course is conducted; and/or 2. NTS. Upon authorization/approval by the Service concerned, NTS at origin may be converted to temporary storage at the member's request, in whole or in part if the member is entitled, under orders, to transportation or NTS. The conversion is at Government expense. However, any storage costs accruing for periods in excess of 180 days are the member's responsibility. Unless otherwise provided in par. U5375-B3, no additional storage of the HHG is authorized before further PCS orders are issued. A member, who, at the conclusion of the course is permanently assigned to the place where the course is conducted, is entitled to transportation of HHG placed in NTS to the PDS and to transportation of any HHG not placed in storage under par. U5370-G. A member, called/ordered to active duty under this subparagraph, is entitled to transportation of HHG in NTS from the place of storage to the HOR or PLEAD upon release from active duty, or to the PDS if retained on active duty. (See par. U5317, item 7.) 

U5380 NONTEMPORARY STORAGE 
A. General. NTS is all storage other than temporary or special storage (see par. U4770-B). NTS includes any shipment, move, packing/unpacking, and crating/uncrating necessary to place the HHG in the designated storage facility. The total HHG weight transported plus the weight of the HHG in NTS at Government expense on the same PCS order should not exceed the weight allowance in par. U5310-B. However, if the weight of the HHG in NTS plus the weight of the HHG transported on the same order exceeds the weight allowance, the Government may pay the costs associated with storing the excess weight if requested to do so by the member. The member is financially responsible to the Government for excess weight storage costs (see par. U1010-B8). NTS may be authorized by the official designated by the Service concerned in facilities determined to provide best value to the Government. Any cost to and from a selected storage facility is at Government expense. See par. U5320-D for personally-procured NTS. 

B. Place of NTS 1. General. Except as otherwise provided in this paragraph, NTS must be in a storage facility near to the place where the HHG are located on the date the member's PCS order is issued. The official designated by the Service concerned determines which storage facility provides best value to the Government. 2. Return of HHG from OCONUS. When HHG are returned to CONUS from OCONUS for NTS the place of NTS is determined by the official designated by the Service concerned. 3. NTS Authorized While HHG Are in Transit. HHG, en route to a destination under a prior order at the time further orders are issued which entitles the member to NTS, may be placed in NTS upon arrival at the initial destination or diversion point. 

C. NTS as an Alternative to Transportation. Notwithstanding any provision of this paragraph, a member is entitled to NTS as an alternative to transportation of any of the member's HHG when such storage is in the Government's best interest.   However, NTS shall not be authorized as an alternative to the transportation under par. U5370-B1 incident to return of dependents under par. U5900-D2h. With this exception, each Service may publish a list of circumstances for which NTS is authorized as an alternative to HHG transportation. Otherwise, a member is entitled to NTS as an alternative to HHG transportation only if authorized/approved through the Secretarial Process. The place of NTS is an authorized point of origin from which transportation may be made when a member later becomes entitled to HHG transportation. 
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