MCCS-ABE  (310-2d)

SUBJECT:  Policy Letter #3, (Sick Call Procedures)


DEPARTMENT OF THE ARMY
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United States Army Medical Department Center and School
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   5 November 2002

MEMORANDUM FOR All Personnel Assigned/Attached to Echo Company, 187th Medical Battalion, Center Brigade

SUBJECT:  Policy Letter #3, (Sick Call Procedures)

1.  PURPOSE:  To set forth guidelines for attendance of assigned personnel to sick call at The Troop Medical Clinic (T.M.C.) or the Brooke Army Medical Center Emergency Room for medical treatment.

2.  RESPONSIBILITIES:


a.  The Commander will ensure overall compliance with the procedures set below.


b.  The duty drill sergeant will ensure personnel going on sick call have their DA Form 689 (Individual Sick Call Slip), identification card and PT shorts worn underneath BDU’s.  The duty drill sergeant will also ensure that all personnel sign out in the sick call book located at the C.Q. desk.  Personnel going on sick call from the classroom will sign out with their instructor.  Duty drill sergeant will make sure a minimum stockage of 100 sick call slips are prepared daily for the next mornings sick call.


c.  Charge of Quarters (CQ Non Commissioned Officer) will ensure that all emergencies are logged on DA Form 1594 (Daily Staff Journal or Duty Officer’s Log).  


d.  Class leaders are responsible for properly reporting all names of personnel on sick call to their Drill Sergeants and Instructors.

3.  PROCEDURES:


a.  All personnel assigned to Echo Company that desire to go on sick call will comply with the following:



(1)  Obtain a DA Form 689 from the Charge of Quarters desk and sign out by 0435 Monday through Friday.  Soldiers will report to first formation at 0445 in BDUs.  After the Cadre accounts for him/her, soldiers will proceed to the designated meeting point for the Battalion bus to take them to sick call.  

The Battalion bus will transport the soldiers to the TMC. Soldiers will return from the TMC on their own in same-gender battle buddy teams. On Thursdays (non-PT days), soldiers who need to go to sick call will report to the CQ desk NLT 0445 to sign out with the CQ or Duty Drill Sergeant. These soldiers will walk to the TMC as same-gender battle buddy teams. If a soldier is without a battle buddy, then they can make a three-person team. During hours of darkness, no soldier will travel to or from the TMC alone. Soldiers will have a battle buddy even if only one soldier needs to go at that time to the TMC.  Drill sergeant will assign a soldier to act as the battle buddy if this is the case.



(2)  When released from the TMC, all soldiers must return in battle buddy teams. Upon returning from sick call, soldiers will sign in on the sick call logbook located in the CQ office.  EVERY SOLDIER must notify his/her Drill Sergeant of their profile status (e.g. light duty or profile).  Soldiers will provide a copy of their profile/sick call slip to his/her class leader. Class leaders will provide the drill sergeant with a copy of all profiles for that day.  If the Drill Sergeant is not present, the class leader will place a copy of the profile/ sick call slips in their Drill Sergeant’s in-box.  The Drill Sergeant will ensure to provide a copy of all profiles to the Senior Drill Sergeant.  The Senior Drill Sergeant will maintain a database of all profiles.  See the folder profiles in the shared drive for the required information fields.


b.  After normal duty hours and on weekends/holidays, all personnel who are going on sick call will report to the CQ office to obtain a DA Form 689.  Soldiers will report to the Brooke Army Medical Center (BAMC) Emergency Room via duty driver, shuttle, or POV, as the situation dictates.  The CQ will ensure to log this in the staff duty journal to track all soldiers’ return or admission into the hospital.  

Soldiers will provide their respective Drill Sergeant a copy of their profile/status.  Any soldier admitted to the hospital will immediately contact their drill sergeant or the Senior Drill Sergeant and advise of your status. 


c.  Soldiers who did not receive a profile and are physically capable will attend PT at 1800 on the day they missed PT.  

4.  Violations of this policy may result in disciplinary action under the Uniform Code of Military Justice.
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