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	DEPARTMENT OF THE ARMY

Delta Company, 187th Medical Battalion

32ND MEDICAL BRIGADE

FORT SAM HOUSTON, TEXAS 78234
	


MCCS-ABD                                                                                                  02 AUG 04

MEMORANDUM FOR All Personnel, Company Delta, 187th Medical Battalion, Fort Sam Houston, TX 78234-6110    

SUBJECT:  Leave and Pass, Policy Letter #10

1. Students will not be granted leave during a training cycle except in emergency situations by the Commander.  The 1SG will review all leaves before being authorized to the Commander for approval.

2. Soldiers who are flagged for adverse action and/or pending UCMJ action do not have normal leave or pass privileges.

3. Holdover soldiers may be subject to limitations on leave/pass privileges until all administrative actions, such as in-processing and recycling, have been resolved or a separation/transfer date has been determined.

4. Soldiers will not normally be granted more than 10 days advance leave.  However, soldiers who have sufficient time remaining in their MOS/ASI training while assigned/attached to Delta Company or have sufficient days under their current enlistment contract may be granted more than 10 days advance leave by the Battalion Commander.

5. Students are not authorized passes which would require them to miss class time except in special pre-approved cases.  The academic advisor will grant permission in writing prior to the Commander’s approval.

6. Pass request will be submitted on a DA Form 31 within 72 hours prior to desired pass dates.  Passes may be disapproved if submitted in an untimely manner.  Personnel assigned duty (i.e. ACQ) and granted a pass are still responsible for that duty.

7. Any student traveling outside a 50-mile radius of FSH must submit a pass request on a DA Form 31.
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8. Soldiers who are on pass or leave and driving a POV will not drive a distance greater than 350 miles per day.  Exceptions to this are multiple soldiers utilizing the same vehicle, in which case the distance will not exceed 350 miles per driver, per day.  

9. Soldiers going on leave or pass will attach an itinerary if flying. Soldiers must complete a POV inspection form, if driving and route plan/strip map.

10. All soldiers departing the Company/Battalion/Brigade area, on leave/pass will be required to sign in/out from Delta Company Orderly Room using a complete/approved DA 31 and DA Form 647.  

11. This memorandum supersedes D/187th Med Bn Policy Letter #10 dated 20 FEB 04. 

12. Personnel who fail to comply with this policy may be subject to UCMJ and/or other administrative actions.


[image: image2.wmf]Signature Authenticated by ApproveIt,

Approved by: Donald W Carden,

on:Tuesday, 03 August, 2004 at 14:06:57


DONALD W. CARDEN
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