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                                        05 May 2004

MEMORANDUM FOR All Personnel Assigned to C Company, 187th Medical Battalion

SUBJECT:  Billets Policies and Procedures, Policy Memorandum #7 

1.  In order to maintain a high level of health, welfare, and discipline, and to provide the student soldier with a comfortable atmosphere, the following guidelines are established and will be adhered to by all personnel. These policies will provide all soldiers a safe, clean, and comfortable billets area.   

2.    No illegal drugs will be permitted or tolerated.   Only current prescription drugs are authorized and all prescribed drugs will be secured in wall lockers. Any medications with illegible labels will be confiscated.   It is not acceptable to take another’s prescription medications or allow someone else to take your prescription drugs.   All expired prescriptions will be confiscated.   All unlabeled medications will be confiscated.   No herbal medications are authorized without a prescription. No supplements of any kind are authorized except for one multi-vitamin.

3.   The burning of any flammable material such as incense, candles, paper, shoe polish and paste wax is not authorized.

4.    Fresh fruits, fresh vegetables, water, juice (as defined by the supervising Drill Sergeant if in question), milk and sports drinks are the only authorized items in refrigerators. 

5.    Walkmans and radios with headphones are permitted as long as the volume does not disturb other soldiers studying.  Any soldier that violates this rule will have his or her radio confiscated.  Personal televisions are not authorized.

6.    Only C Company personnel are authorized to be in the billets areas.   C Company personnel are not authorized in other unit’s billets.  As well, C Company Soldiers are not authorized to be in another C Company Soldier’s room, unless it is their assigned room.  The common area is the only authorized place for visiting another C Company Soldier.

7.    All visitors will report to the Charge of Quarters (CQ) located in the company orderly room.  The only authorized visiting area is the picnic table area under the gazebo.  Approved visitors must also sign out at the Orderly Room before departing.  Visitation hours for the 900 area are as follows:

Monday through Thursday – end of the duty day to 2000

Friday, Saturday, Sunday, Holidays - 1000-2030
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8.    No females are authorized in male billets and no males are authorized in the female billets.   Soldiers are prohibited from using windows as a means of communication or leaving the buildings.

9.    Fire exits will not be used for entrance/exit except in case of fire.  

10.   Report all needed repairs or breaks immediately to your Drill Sergeant.  Any individual who intentionally damages/destroys buildings or fixtures will pay all repair costs and be punished under the Uniform Code of Military Justice (UCMJ).   This also applies to any behavior that leads to damages.  

11.   There will be no storage of flammable material in the billets area.  Hot plates and heat producing items, other than an iron, are a fire hazard and are not authorized in the billets.  Liquid wax procured by the Drill Sergeants through the battalion Supply Activity Center (SAC) is to be used to buff tile floors.  

12.   Weapons of any type (i.e. guns, knives with a blade 3 inches or longer, throwing stars, clubs, etc.) are prohibited in the billets.  Guns must be registered with the Military Police and stored in the Academy Brigade Arms Room (Bldg.  902).   All other weapons will be stored in the company safe.

13.   At no time during the two hours preceding bed check will any loud noises, distractions or disturbances shouts occur, to afford adequate quiet time for study.  On weekends soldiers returning to area will report to the company CQ and sign into the company.  The soldier is to immediately return to their room.   

11.     Quiet Hours:  Noise will be kept to an absolute minimum from 2200 to 0430 on nights preceding a day of duty (normally Sunday through Thursday).  Noise will be kept to an absolute minimum from 0200 to 0700 on nights not preceding a day of duty (normally Friday and Saturday nights).  Portable radios, tape players, and compact disc players will not be used without headphones at any time in the billets.   Cellular phones will only be used in the common areas.  All cell phones will be turned off at 2200 when the common area closes.

12. Bed Check: Bed check will be conducted by the duty drill sergeant and the Charge of Quarters (CQ) at 2045 and again by the CQ between midnight and 0200 on nights preceding a day of duty (normally Sunday through Thursday), for all personnel living in the billets.  Weekend and holiday bed check will be conducted at 2045 for Phase 4 soldiers, again at 0001 and then prior to 0200.   Phase 5 soldiers will have weekend bed check at 0200.   Bed check does not apply to soldiers on pass.  All personnel living in the billets are required to be present for bed check at 2045 during the duty week.   No soldier will leave their room after the common area closes unless assigned military duties or in the event of an emergency until 0430 the following morning.

MCCS-ABC

SUBJECT:  Billets Policies and Procedures, Policy Memorandum #7 

13.   Common Areas:   The common area will close at 2200 on nights preceding a duty day and at 0200 on Friday, Saturday, and holidays.   TV volume and general noise will be kept low enough not to disturb areas outside the common area.   Cell phones may be used in the common area.   All laundry will be out of the laundry rooms by 0430 or are subject to confiscation.

14.    All soldiers will sleep in their summer PT uniform.   The winter PT uniform may be worn over the summer PT uniform.

15.     Billets Standards:

a. All wall lockers, furniture, and flat surfaces (i.e. windowsills, bulletin boards, etc.) will be dust free; floors will be clean of dirt and trash and highly polished.  

b. All metal objects in the latrine that are not painted or otherwise inaccessible shall be cleaned and present a shiny, stain-free appearance.   The floors will be washed and dirt free.  There will be no “free water” standing in any area of the latrine nor will glass objects be unclean.  All porcelain will be free of dirt, dust, stains, and mold, and present a shiny appearance.  Cleaning supplies will be displayed neatly in the storage room.


c. All bunks will be stockaded on Thursdays.   All other days, beds will be made in 

accordance with the SOP supplied by the Drill Sergeants.



d. There will be unannounced wall locker inspections.   Standards are uniformity, cleanliness, and neatness at all times.   Both military issue and civilian objects are subject to inspection to ensure health and hygiene standards are met.   A civilian lock purchased by the individual will secure wall lockers.  Chains and industrial locks are unauthorized on wall lockers and will be removed at the owner’s expense.



e. Trash cans will be clean with bags, positioned in their proper places, and will be displayed right side up.



f. Desks, chests, and drawers will be clean and items stored inside will be neat, clean, and free of trash.  Cleaning supplies, high dollar value items, or sensitive items (cadre discretion) will not be stored in these areas.

16.     There will be announced and unannounced billets walk-throughs by the Company Commander, Battalion Commander and/or Brigade Commander. 
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17.    This memorandum supersedes Policy Letter #7, dated 11 February 2003.   All personnel in violation of this policy letter are subject to UCMJ action.


JAMES R. FOX


CPT, AN


Commanding
