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                   05 May 2004

MEMORANDUM FOR All Personnel Assigned to C Company, 187th Medical Battalion

SUBJECT:  Leave and Passes, Policy Memorandum #6
1.  Passes are a privilege, not a right.

2.   Weekend and holiday off-post passes for IET students are authorized only after Phase V privileges have been granted. 

3.   No passes will be given throughout the normal duty week when regularly scheduled classes are in progress.   A pass exceeding 24 hours will be granted only in conjunction with weekends or holidays for phase V or V+ soldiers. 

4.   All requests for passes must be submitted to respective Drill Sergeants.   All requests for passes will then be submitted to the 1SG.

5.   Individuals not on an approved pass on a DA Form 31 will be restricted to traveling a distance of not more than 50 miles from Fort Sam Houston.  

6.   All personnel on pass will not sign out and then remain in the company area over night.  Any soldier signed out on pass will sign in immediately upon returning to the company area.  

7.   All personnel will sign out with their respective DS and the CQ.

8.   Passes, when granted, will be from close of business hours on the last duty day until 1700 hours the day prior to the next duty day.   All personnel on pass are responsible for signing in NLT 1700 hours for recall formation unless prior arrangements have been made with their Drill Sergeant.

9.   Do not purchase airline tickets without an approved pass or leave form.

10.   Job performance, academic standing, disciplinary action, RAPFT/DAPFT failures and Drill Sergeant recommendations will be taken into account when granting passes.

11.   Leave:  


a.   All ordinary leave requests must be submitted at least 5 working days prior to the beginning of the requested leave dates.
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b.   Soldiers will not be allowed to go in the hole for ordinary leave. For PCS leave,

soldiers will not be allowed to go in the hole for more than seven days (fourteen days for overseas PCS).

c.  All leave requests in excess of 30 days must be submitted to the battalion commander 

for approval.

12.   This memorandum supersedes Policy Letter #6, dated 11 February 2003.   All personnel in violation of this policy memorandum are subject to UCMJ action.
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