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  9 July 2004

MEMORANDUM FOR All Personnel Assigned/Attached to Company B, 
                 187th Medical Battalion
SUBJECT:  Policy Letter #20, (Leave/Pass)
1. Purpose:  To establish policy authorizing passes and leaves.  Personnel that violate this policy may receive punishment under the Uniform Code of Military Justice (UCMJ).

2. PASSES:  Passes are a privilege, not a right.  Passes are authorized for all for IET students.  Phase IV soldiers may receive an on or off-post day pass on the weekend (Saturday and Sunday).  Phase V soldiers are authorized weekend and holiday off post overnight passes (Saturday and Sunday).  Phase V+ soldiers are authorized weekend and holiday off post-overnight passes for more than one night.  

a. Phase IV soldiers (10-13 weeks) are only authorized weekend (Saturday and Sunday, adjusted for Holidays) day passes on or off-post. Pass form is required.  If off-post, the uniform is class A or B.  Phase IV soldiers are not authorized to drive or ride in POV (or rental car) as outlined in TRADOC Regulation 350-6. Soldiers must obtain written permission from the Company Commander to ride in family’s POV during pass.  Day pass is limited to 50-mile radius of San Antonio area.  Phase IV soldiers are not authorized to wear civilian clothes.  Pass begins at 1000hrs and ends at 2200 hrs on same day.  Exceptions are at unit Commander’s discretion.

b. Phase V soldiers (14-20 weeks) are authorized weekend (Saturday and Sunday, adjusted for Holidays) overnight passes off-post.  Pass form is required.  Any soldier traveling greater than 50 miles radius from San Antonio will require a DA 31 with a written counseling from his/her Drill Sergeant on driving safety.  Passes are limited to 350-mile radius from San Antonio.  Phase V soldiers are authorized to wear civilian clothes while on pass.  Phase V soldiers are not authorized to drive POV (or rental car) as outlined in TRADOC Regulation 350-6, however; they are authorized to ride in POV (or rental car) with family member upon written approval by Company Commander.  Passes begin at 0800 on Saturday/Sunday/Training Holidays and end at 2200 hours.  Passes may start after 0800 hours and end before 2200 hours depending on the mission.  Exceptions at unit Commander’s discretion.

c. Phase V+ soldiers (21-plus weeks) weekend passes; phase V+ soldiers are authorized weekend (Saturday and Sunday, adjusted for Holidays) overnight passes to include Friday or Monday if unit recognized training Holiday.  Pass form is required.  Any soldier traveling greater than 50 miles radius from San Antonio will require a DA 31 with a written counseling from his/her Drill Sergeant on driving safety.  Passes are limited to 350-mile radius from San Antonio.  Phase V+ soldiers are authorized to wear civilian clothes while on pass.  Phase V+ soldiers are authorized to drive or ride in POV (or rental car) as outlined in TRADOC Regulation 350-6 upon written approval by Company Commander.  Passes begin at 1800 on Friday and end at 2100 Sunday for barracks personnel.  Phase V+ soldiers are not required to attend recall formation while on pass unless specified by unit.  Phase V+ soldiers authorized to live off-post do not require pass form for weekends unless leaving San Antonio area and will be expected to return at Monday first formation or at Commander’s discretion.

d. Phase V+ weekday passes; Phase V+ soldiers are authorized weekday (Monday through Thursday, adjusted for Holidays) off-post passes during non-duty hours if there is no additional training scheduled or tasks to be performed.  (They do not require a pass form and may depart at their discretion).  Phase V+ soldiers living in barracks must return to the unit area by bed check (2100 hrs) during the week.  Authorized off-post soldiers will be released at end of duty day and expected to return the next morning at first formation.
3. No overnight passes will be given throughout the normal duty week when regularly scheduled classes are in progress.  A pass exceeding 24 hours will be granted only in conjunction with weekends or holidays for phase V and V+ soldiers.
4. All requests for passes must be submitted to respective Drill Sergeants by 1800 Tuesday.  All requests for passes will then be submitted to the 1SG by 1800 Wednesday.  No approval for passes will be granted the day requested if proper clearance has not been obtained.
   
a. All personnel who have failed a Diagnostic or Record APFT will not be authorized to take a pass until they pass their APFT.  Passes are subject to being revoked if soldier is on academic probation, phase privilege violation, under UCMJ, or at Company Commander’s discretion.
   
b. All personnel, when scheduled for duty on Friday, may sign out with the duty cadre the following day at the conclusion of their duties.  Soldiers scheduled for duty on Saturday may take an overnight pass, but are required to be at their place of duty as prescribed by the duty roster.  

c. All personnel will sign out with their respective DS and the CQ.
   
d.  Passes, when granted, will begin the end of the last duty day of the week at 1800 hours.  All personnel on pass are responsible for signing at respective Phase assessed time unless prior arrangements have been made with their Drill Sergeant.
   
f. Academic performance, disciplinary action, and Drill Sergeant recommendations will be taken into account when granting passes.
5. Leave
   
a. The only authorized leave while attending AIT is emergency leave and EXODUS leave for students attending class.  Students awaiting training and holdovers leave are at Commander’s discretion.  Ordinary leave requests will be considered on a case-by-case basis.
   
b. All ordinary leaves must be submitted at least 6 working days prior to the beginning of the leave.

6.  Violations of this policy will subject the offender to punishment under the Uniform Code of Military Justice and/or administrative action.
TRAIN TO SAVE!
MARC C. RACITI

CPT, SP
Commanding


