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SUBJECT:  Policy Letter #10, (Formation, Marching, Appearance, and Military Courtesy)


DEPARTMENT OF THE ARMY

Company B, 187th Medical Battalion

Fort Sam Houston, Texas  78234-1662

MCCS-ABB (1oo)






    
  9 July 2004

MEMORANDUM FOR All Personnel Assigned/Attached to Company B, 

                 187th Medical Battalion

SUBJECT:  Policy Letter #10, (Formation, Marching, Appearance, and Military Courtesy)

1.  General:  This policy letter prescribes procedures and standards for all personnel assigned to Company B.  All procedures will be followed in order for a structured organization and accountability to exist.  All standards of appearance are IAW current regulations and are the responsibility of each individual.

2.  Policies/Procedures:


a.  Formation:  All company formations and class formations will be conducted IAW FM 3.22-5 (Drill and Ceremonies).  Individuals are responsible for ensuring they are in formation on time.  Each class leader is responsible for accurately reporting any missing personnel or other violations.


b.  Marching to/from classes:  Class platoons will be marched to and from class by Drill Sergeants.  The only exceptions are individuals released by instructors and/or Drill Sergeants.  This includes going to breakfast after physical training.  Marching will be conducted IAW FM 22-5.  Additionally, all groups of three or more persons will march in formation while in uniform in areas controlled by the Army Medical Department Center and School.


c.  Individuals not in formation will use proper street crossing procedures and cross only at crosswalks on Fort Sam Houston.

d.  Military Appearance:  Personal appearance of individuals will reflect true military pride and uphold the standards of current Army Regulations.  Discrepancies brought to the attention of an individual are considered to be an order.  Failure to comply will be considered a violation of a direct order resulting in disciplinary action.


f.  Military Courtesy:  All individuals will conduct themselves in a military manner and address all NCO’s in their respected duty title (i.e. Sergeant, Drill Sergeant, First Sergeant, Sergeant Major, etc.)  All individuals will address male officers as “sir” and female officers as “ma’am”.  When addressing a group of male officers you will say “gentlemen” and female officers as “ladies”.  Failure to conduct oneself in a military manner will result in immediate disciplinary action.


g.  All Army personnel are required to salute when they meet and recognize persons entitled to the salute while in uniform.  This applies within the confines of Fort Sam Houston, while in PT uniform or civilian attire.  Accompanying the rendering of the salute with an appropriate greeting such as “Train to Save, Sir”, is encouraged.  Soldiers will not salute indoors except when reporting to a superior officer.


h.  Soldiers will salute all vehicles displaying the rank insignia of Colonel or General.  FSH has numerous generals and they travel all across post.  Failure to salute will not be tolerated!  Frequently, the General officers travel in Blue or Burgundy vans and occasionally in a two-tone white and tan van.

5.  Violations to this policy may lead to administrative or UCMJ actions.

TRAIN TO SAVE!


MARC C. RACITI


CPT, SP


Commanding

