DEPARTMENT OF THE ARMY

A Company, 187th Medical Battalion, Building 1002

U.S. Army Department Center & School

Fort Sam Houston, Texas 78234-6110

MCCS-ABA 
                                                                          
                        1 August 2004

MEMORANDUM FOR Officer Basic Students
SUBJECT: Welcome Letter

1.  On behalf of the U.S. Army Medical Department and Center & School (AMEDDC&S) and Alpha Company, 187th Medical Battalion, 32nd Medical Brigade, we welcome you to your training program and to Fort Sam Houston.  This letter will provide you with the information necessary for you to prepare for the course.

2.  You will be assigned a class advisor and this officer will be your point of contact for all academic related issues you may encounter during your training.  I will appoint a TAC Officer to your class and that individual will handle all your in-processing, out-processing, finance and any other nonacademic issues that you might have during your stay at Fort Sam Houston.  You can log onto our web site at http://www.cs.amedd.army.mil/obchome to locate your TAC officer and have access to other valuable information, which will make you successful during your training at Fort Sam Houston.

3.  Arrival:  All officers are required to report to Building 592, Fort Sam Houston Lodging, to receive detailed information about in processing, lodging, transportation etc…  In the lobby of Building 592, you will have access to a welcome packet, an in-processing schedule, phone numbers to your TAC, and other critical information about your course.  If you need directions to Building 592, you can contact the lodging office at 357-2705 (24 hours a day / 7 days a week). 

4.  Officers assigned to Fort Sam Houston after completing their course, as well as officers who currently live in San Antonio, are required to live off-post. You will only receive family quarters on Fort Sam Houston if they are available. You are not authorized to live in the BOQ.  You must make arrangements for living accommodations PRIOR to your class date.  Upon arrival to Fort Sam Houston and prior to entering into a lease agreement, report to the housing office in Building 367 (In and Out Processing) to determine if on-post housing is available.

5.  Transportation: If you arrive by air, take a taxi to Fort Sam Houston and report to Building 592.  You will be reimbursed for this expense. If you use a rental car, it will be at your own expense and you WILL NOT be reimbursed unless your orders clearly state “Rental Car Authorized”.  It is highly recommended that you drive your vehicle to the course.  It will make your stay at Fort Sam Houston more comfortable.  You will not be authorized in and around mileage reimbursement unless your orders state “In and Around Mileage Authorized.” 
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6. Family Members: Family members are not authorized unless specified on your orders.  We discourage you from bringing family members to the course.  Limitations on accommodations, length of the duty days, and the Field Training Exercise (FTX) at Camp Bullis create additional hardships. You will not be reimbursed for costs incurred by your family members and there are limitations on medical and dental care if you are not assigned to Fort Sam Houston.

7.  Uniform: Officers are required to have the following uniforms:
a. You are required to have the Class A, Class B, and Battle Dress Uniform (BDU) while attending courses at Fort Sam Houston.  The Class A and B uniform will be worn on special occasions (i.e., Commandant’s Reception, Graduation).  The BDU will be worn to class daily.  All personnel who will be on active duty for a period of greater than six months are also required to purchase the Dress Blue Uniform.  The Dress Blue Uniform will be worn at the class Dining-in.

b. You will wear the Army Improved Physical Fitness Uniform (IPFU) during physical fitness (PT) training.  The Army IPFU consists of black shorts with the word Army in reflective print on the left leg, gray T-shirt with the word Army in reflective print across the chest and the stylized letter A on the back, running shoes, mid-calf plain white socks, Army gray zip-up warm-up jacket with the reflective yolk and the word Army embroidered on the left front, Army black nylon warm-up trousers, black cap and black gloves.  During the months of June-August, you will not need the black cap.  You also will be required to purchase a yellow reflective belt to wear during physical training.
c. If you cannot purchase your uniform prior to your arrival, you will have the opportunity to purchase all uniforms listed above at the Fort Sam Houston Military Clothing Sales Store.  Be prepared to purchase these items before receiving your first paycheck.  Due to ongoing uniform shortages on the installation, I recommend that you purchase your uniforms prior to arrival if you can.

d. Students are REQUIRED to purchase the Army issued field jacket (non-gortex).  This is a standard issue item and is necessary for ceremonies and parades.  The gortex jackets may be purchased in addition to the Army issued field jacket; however, we suggest that the individual buy the standard Army issue field jacket first.  The gortex jacket is not appropriate during ceremonies and parades.  During the months of June-August, you will not need the field jacket; however, you will need it in the future.

8.  In-Processing:

a. At a minimum, you will need 20 copies of your orders, a black ink pen and a notepad to in-process.  You should carry all of your personal and military documentation with you while you in-process.
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Note: To preclude problems with your military pay, you should hand carry items such as your Military Personnel Records Jacket (201 file), Letter of Appointment, Oath of Office, immunization records, medical and dental records, DD form 214, DD form 220, and NGB 22 (for officers with Army National Guard or Reserve Service) to in-processing.  Bring a minimum of 5 copies of the above items to in-processing.  In addition, the military pay system has switched to a Direct Deposit method and will no longer issue checks to the individual.  It is essential that you establish an account with a bank BEFORE you arrive to Fort Sam Houston.  Bring three copies of your Direct Deposit Form SF1199A (given to you by your bank) to the in-processing meeting.  If you do not have the SF1199A, a voided blank check from the account will suffice.  Note: Do not rely on your previous unit to mail your documentation to us.  Do not rely on Fort Sam Houston to have copies of the paperwork listed above!  You WILL create problems for yourself if you do not bring copies with you!
9.  Finance: You should bring enough money to meet 21 days of living, personal expenses and uniform purchases.  If you have not already purchased uniforms, expect to spend approximately $800 on uniforms your first week in OBC.  You will receive a uniform allowance 3-4 weeks after your arrival.  Your lodging and meals will be paid for you under the new Military Training Service Support (MTSS) agreement (see attached fact sheet for more information).  Most officers will be offered a $2500 advance on your base pay.  This advance will be deducted from your pay over the first 12 months with zero interest.  I strongly recommend that you take this advance to help pay for additional expenses and to ensure that the finance office has time to input your correct pay and allowances.
10.  Billeting:  You may be lodged on-post or off-post depending on availability.  Lodging is paid for under the MTSS agreement (see attached fact sheet for more information).  You don’t have a choice in the hotel or billeting arrangements.  You are not authorized to bring your family to Fort Sam Houston during training unless you are going to be permanent party.
11.  Physical Fitness:  You must report to Fort Sam Houston in good physical condition.  You are required to pass the Army Physical Fitness Test (APFT), which consists of 2 minutes of push-ups, 2 minutes of sit-ups, and a 2-mile run.  You must meet the Army height/weight standards (HT/WT).  Your class advisor will notify you about the dates for your APFT.  If you fail the APFT or do not meet the Army HT/WT allowance In Accordance with (IAW) AR 600-9, you may not be allowed to enroll in your course IAW AMEDD Center & School (351-12).
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12.  National Guard/Reserve:
a. Finance: If you are a U.S. Army Reservist, I highly recommend that you request a Travel Advance prior to your arrival at Fort Sam Houston.  For information on how to receive your advance travel pay, call Reserve Travel in Indianapolis at 1- (888) 332-7366.  Army National Guard personnel who have orders issued by their state should apply through their unit for a government travel credit card.  You are not authorized travel advances from Reserve Travel System.  National Guard and Reserve Personnel also follow under the new MTSS agreement (see attached fact sheet).
13.  If you don’t already have an Army Knowledge Online email account, you will need to register for one at https://www.us.army.mil before arriving to your course.  Once you have established an account, send an email to your TAC officer to receive further instruction.

14.  If you have any questions that need to be addressed prior to your arrival at Fort Sam Houston, call (210) 221-6319/221-8424, or DSN 471-6319, or visit our website at http://www.cs.amedd.army.mil/obchome which has email addresses for my staff.  We look forward to making you successful during your course.  “Train to Save!”







//Original Signed//







JAMES J. JONES







CPT, SP







Commanding

