DEPARTMENT OF THE ARMY

Company A, 187th Medical Battalion, 32nd Medical Brigade

U.S. Army Medical Department Center and School

Fort Sam Houston, Texas 78234

  

MCCS-ABA (1oo)                                                                                                 1 April 2004

MEMORANDUM FOR All Personnel Assigned/Attached to Company A, 187th Medical Battalion, Center Brigade

SUBJECT: Policy Letter #19, (Red Cross Messages)

 

1.  Purpose: To establish the policy for handling Red Cross messages within Company A, 187th Medical Battalion.

2.  Responsibilities:
    a.  Commander will enforce this policy letter to ensure expeditious handling of all Red Cross messages.

    b.  First Sergeant (1SG) or Executive Officer (XO) will notify the Commander of all Red Cross messages and keep the Commander informed of the student's status.

    c. TAC Officer:

        (1)  Make every effort to notify the student concerned as soon as possible.

        (2)  Keep the Commander and 1SG informed of the student's status.

    d.  Soldiers working in the company will notify the 1SG and the Class TAC Officer of the Red Cross message immediately.  The soldier will never notify the student directly, only company cadre will notify students.

3.  Procedure:
    a.  When the message is received from the Red Cross, the individual receiving the message will inform the 1SG and the Class TAC Officer immediately.

    b.  The Class TAC Officer or the 1SG will notify the Commander. 

    c.  The Class TAC Officer will notify the Class Advisor/Small Group Leader and the student of the message.
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    d.  The Class TAC Officer will provide the information to the Commander.  The Commander will notify the Battalion Commander.

    e.  The TAC Officer will inform the 1SG to make changes to the morning report.

4.  When the emergency involves an immediate family member, IAW AR 600-8-10, the student will be given an opportunity to take emergency leave.  The Class TAC will assist the student in completing a DA Form 31 for emergency leave, and hand carry it to the Battalion Personnel Administration Center (PAC) for a control number.

5.  The student will be signed out on the DA Form 31 and the form will remain in the company leave box until the student returns.  At completion of emergency leave, the form will be forwarded to the BN PAC.

6.  Soldiers found in violation of this policy are subject to punishment under the Uniform Code of Military Justice (UCMJ).

 

  







      //Original Signed//

JAMES J. JONES

CPT, SP

Commanding
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