DEPARTMENT OF THE ARMY

Company A, 187th Medical Battalion, 32nd Medical Brigade

U.S. Army Medical Department Center and School

Fort Sam Houston, Texas 78234-6100

 

MCCS-ABA (310-2d)                                                                  
                   1 Apr 2004

 

MEMORANDUM FOR All Personnel Assigned/Attached to Company A, 187th Medical Battalion, Center Brigade

SUBJECT: Policy Letter #14, (Billeting Information)

 

1.  Purpose: To establish the billeting policy and procedures for assigned/attached students.

2.  Responsibilities:

    a.  The Commander will ensure that all students assigned/attached are billeted. 

    b.  The Unaccompanied Personnel Housing Office (UPH) will provide the company with the number of billets available for an incoming class.

    c.  The Company will contact UPH for billeting information.  UPH will attempt to house all officer students on-post in the Bachelor Officer's Quarters (BOQ).  However, due to the limited availability of space it may not be feasible to do so and it may be necessary to billet students in the contract hotels.  If the contract hotels are fully occupied then Statements of Non-Availability (SNAs) will be issued IAW Joint Travel Reg U4E-1, CH 108. 

    d.  The TAC Officer:  

        (1)  During in-processing will ensure that all students have been billeted. 

        (2)  Maintain contact with UPH and if space becomes available in the BOQ he/she will ensure that students billeted in a hotel are moved into the BOQ. 

3.  Procedure:   

        a.  TDY students scheduled to stay in the BOQ or a contracted hotel are required to do so.  This is necessary to assure command and control and maintain compliance with all applicable Joint Travel Regulations.  Exceptions to this policy will only be made for TDY students who are authorized to bring their families on their orders or if they have received prior approval from the Company Commander to bring their family member(s) due to extenuating circumstances. 
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        (1)  If a TDY student is authorized to obtain off-post housing (non-commercial) he/she will forfeit his/her right to TDY lodging expenses.  However, he/she will receive BAH at the appropriate rate for San Antonio.

        (2)  A TDY student (with dependents) that starts a course being billeted in a contracted LSP hotel due to non-availability of government BOQ billets space may request approval from the Company Commander to remain in the contracted hotel.  The soldier will receive off-post per diem ($42/day), lodging expenses at the off-post rate, and BAH (depending on the location of the individual’s dependent(s)). 

        (3)  A TDY student that is or is not authorized to reside off-post (non-commercial) that is already receiving Basic Allowance for Housing (BAH) for a location other than San Antonio will receive per diem subsistence rate for the on-post rate ($10/day) and lodging not to exceed the amount stated on the student’s rental agreement or specified by the student’s 1610. 

    b.  All TDY student-billeting arrangements will be made prior to the student’s arrival.  All non-BOQ billeting will be coordinated with approved contracted hotels through UPH staff IAW the Lodging Success Program.

    c.  Students scheduled to stay in a hotel, but arriving early on orders, will be billeted in the BOQ until the course begins, if space is available.  If his/her spouse accompanies the student, the procedures outlined in paragraph 3a will be followed.  All other students scheduled to stay in a hotel will be required to move into the designated hotel once the course begins.  (All attempts will be made to keep the early arrivals in the BOQ).

    d.  Students that have Fort Sam Houston (FSH) as their permanent change of station (PCS) following a Temporary Duty (TDY), those in PCS courses, and those who have San Antonio as their home of record are required to find their own lodging.  They will not receive per diem of any kind for any time period.  They will receive BAH.  Officers residing in on-post housing will not receive BAH.

4.  Exceptions to this policy and situations not covered will be handled on a case-by-case basis.

5.  Students who arrive early without authorization will not be reimbursed for lodging expenses or per diem for the days that are not authorized by orders.
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6.  Students who choose to ignore this policy and find other housing arrangements will jeopardize their authorization for per diem and/or BAH IAW Joint Travel Regulations.

 

//ORIGINAL SIGNED//

JAMES J. JONES

CPT, SP

Commanding 
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