DEPARTMENT OF THE ARMY

Echo Company, 187th Medical Battalion, Center Brigade

United States Army Medical Department Center and School

Fort Sam Houston, Texas 78234-6112

MCCS-ABE  (310-2d)




              6 November 2002

MEMORANDUM FOR All Soldiers Assigned/Attached to Echo Company, 187th Medical Battalion, Center Brigade

SUBJECT:  Policy Letter #8, (Fire Prevention)

1.  PURPOSE.  To establish procedures for prevention, safeguarding, and subsequent actions in the event of an emergency within the unit area.

2.  APPLICABILITY.  This policy letter applies to all personnel assigned/attached to Echo Company, 187th Medical Battalion, Center Brigade.  Fire prevention is the responsibility of all personnel assigned/attached.

3.  RESPONSIBLITY.


a.  The Commander will:

(1)  Comply with fire policies set forth by the 187th Medical Battalion and the unit.

(2)  Designate a unit fire marshal to assist in implementing the fire prevention program.


b.  The Unit Fire Marshal will:



(1)  Post FSH Label 911 near a phone in each area of responsibility.



(2)  Post fire evacuation plans and fire extinguisher locator signs.



(3)  Assist in implementation of the Fire Prevention Plan.


c.  The Drill Sergeants will:

(1) Ensure billets and orderly room are safe from fire hazards.

(2)  Carry out duties assigned as Fire monitors.
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SUBJECT:  Policy Letter #16, (Fire/Fire Prevention)


d.  Soldiers living in the billets will:



(1)  Not use tobacco products.



(2)  Not overload electrical outlets (e.g. plugging in two buffers to the same circuit).

(2) Not use hot plates, toaster ovens, or any other electrical food preparation devices in the billets.

(3) Not use frayed extension cords.



(4)  Notify their Drill Sergeant of any fire/safety hazards.



(5)  In case of fire, alert all personnel in billets by shouting “FIRE!”

(6)  Assist Fire/Security guard or other personnel in evacuation the building should someone be injured or sick due to smoke inhalation.

(7)  Make a reasonable effort to extinguish or contain the fire with available equipment until the fire department arrives without endangering yourself at any time.


e.  Fire/Security Guards:



(1)  Be alert, awake, and responsive during your shift.  Perform your duties as directed in the Fire/Security Guard Instructions.



(2)  Ensure exit doors are not blocked or locked.



(3)  Ensure no fire/safety hazards exist.  Report fire/safety hazards to the Charge of Quarters (CQ) or Drill Sergeant immediately.


f.  Charge of Quarters:  



(1)  Observe for fire/safety hazards when making security checks of unit areas.



(2)  Assist in evacuation procedures when required.
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SUBJECT:  Policy Letter #16, (Fire/Fire Prevention)

4.  ACTIONS IN CASE OF A FIRE:


a.  Shout “FIRE” repeatedly, knock repeatedly on each soldiers’ door and have all personnel evacuate the building using the nearest fire exit.


b.  Notify the Fire Department by dialing 911 as soon as possible, giving explicit instructions on building number (2791), your name, and unit.


c.  Fire Alarm Box: break glass, pull down lever, and release.  Remain in vicinity of fire alarm box until the fire department arrives.


d.  Notify the nearest DS, Cadre, or CQ, who will notify the Battalion SDNCO.


e.  If reasonably safe, use the fire extinguisher in accordance with instructions printed on the extinguisher.


f.  Close all doors and windows prior to evacuating the building.


g.  Alert personnel in adjacent buildings to evacuate and give the Fire Department directions to the location of the fire. 


h.  CQ will activate the unit Alert Roster in the event of a fire.


i.  Duty Drill will hold Accountability Formation in the PT Field across the street from Building 2791.

j.  The Unit Fire Marshall is responsible for providing an Alpha roster to the front CQ desk personnel which will include soldiers staying in building 2791 from other companies.  A fresh roster should be supplied whenever a soldier arrives or departs.  Student CQ's will bring the roster to the assembly area in the event an assembly outside the building is required.

5.  AFTER THE FIRE:  The preliminary fire report will be submitted to the Area Fire Marshal immediately after the facts are known.  Include the following:


a.  Reduction of mission due to damage.


b.  Any pecuniary liability.


c.  Any disciplinary action that may be taken relating to the incident. 


d.  Actions taken to repair damages.

6.  CHEMICALS:  Handling and Storage

SUBJECT:  Policy Letter #16, (Fire/Fire Prevention)
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a. Label and store chemicals in prescribed containers and have MSDS (Material Data Safety Sheets) posted.

e. Tightly seal the containers unless ventilation is required.

b. Dissimilar chemicals will be segregated in storage.

d. Do not mix chemicals under any circumstances.

f. Do not store chemicals any higher than waist level and do not stack higher than three cans or three feet.

g. Clearly label all unmarked containers.

h. Properly dispose of all expired materials/ liquids. 

i. Do not store paint in Echo Company connex, tag it and take it to SAC, 187th Medical Battalion for appropriate disposition.

j.  Soldiers will not tamper with or purposely setting off a fire alarm or fire extinguisher.

Violators of this policy is subject to punishment under the Uniform Code of Military Justice.






TODD L. McNIESH







CPT, MS







Commanding
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