DEPARTMENT OF THE ARMY

Echo Company, 187th Medical Battalion, Center Brigade

United States Army Medical Department Center and School

Fort Sam Houston, Texas 78234-6112

MCCS-ABE  (310-2d)





5 November 2002

MEMORANDUM FOR All Personnel Assigned/Attached to Echo Company, 187th Medical Battalion, Center Brigade

SUBJECT:  Policy Letter #7, (Physical Security and Crime Prevention)

1.  PURPOSE:  To outline the responsibilities for the prevention of crime in Echo Company, 187th Medical Battalion.

2.  PROCEDURES:


a.  All personnel assigned/attached to Echo Company will register their personal valuables (over $50.00) with their Drill Sergeant and record them on DA Form 4986 (Personal Property Record).  These items will be secured in wall lockers or the company safe. Drill Sergeants will maintain a three ring binder with a page for each soldier, assembled by rooms in numerical order that includes the DA 4986 and the DA 2062 hand receipt for items they sign for in the room.  


b.  Personnel residing in the billets will lock all windows and doors in their room as well as their pod door when they leave the billets.


c.  Small items such as jewelry, checks, or money orders may be secured in the company safe and reclaimed by the owner upon request.  All personnel are strongly discouraged from keeping valuable items over $50.00 in their lockers.  Soldiers will have their monthly pay sent directly to their bank account.  Soldiers are liable for loss or theft and are not allowed to keep cash over $50.00 stored in his/her wall locker.


d.  Large items of value (such as TV’s) will be identified by serial number and marked with the owner’s social security number with an engraver located with the First Sergeant.  Failure to properly identify or mark valuables in this manner will be considered negligence on the part of the owner should theft occur.  In cases that engraving would damage or otherwise depreciate the overall worth of the item, it will be identified by a distinguishing mark already present and a picture of the item will be kept on file.  All luggage and baggage not authorized in a wall locker will be sent home or stored in the company at the discretion of the Drill Sergeant.
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SUBJECT:  Policy Letter #7, (Crime Prevention)


e.  All firelights will be on during hours of darkness and all lights will contain clear rather than frosted colored bulbs to provide maximum range and brightness.  Firelights will be off during the day. Report any inoperable lights to the CQ Sergeant or any cadre member.


f.  All wall lockers and three draw chests will be locked when the assigned soldier is not physically present in the immediate area and when the soldier is sleeping. Any lockers or chests that cannot be locked must be reported to the Drill Sergeant so that they can be replaced. Secure individual room doors whenever the room is unoccupied. This includes short absences such as trips to the latrine/ shower, etc.


g.  Security/Fire Guards will be on duty from 1800 to 0430, Monday through Friday and 24 hours a day on weekends and holidays.  This duty will be assigned by fire guard roster.  Personnel on duty will check in with the CQ in the orderly room 5 minutes prior to duty (see Policy Letter #26).


h.  Certain establishments (clubs, shops, car dealers, etc.) are off-limits to military personnel.  These establishments are posted on the bulletin board.  All parade fields on Fort Sam Houston are off-limits unless authorized for special events.  Walking through the adjacent housing area as a shortcut to the main PX is not authorized.  Stay on main roads and sidewalks whenever possible.


i.  Valuable and highly pilferable items will be secured in the soldiers wall locker any time the soldier is not in direct control of the items.  The government will not be held accountable for items not properly secured according to this policy and annotated on the DA 4986.

3.  Violations of this policy letter may result in disciplinary action under UCMJ.

TODD L. McNIESH



CPT, MS

Commanding
