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SUBJECT:  Policy Letter #5,  (Systems Automation/Computers/AKO Registration)


1.  PURPOSE:  To set forth guidelines for proper use of computer equipment and required enrollment in the Army Knowledge Online System

2.  REFERENCES: Letter from the AMEDDC&S Commanding General dated 7 January 2002, To: All Soldiers, Civilians and Contract Employees, U.S. Army Medical Department Center and School and Fort Sam Houston

2.  RESPONSIBILITIES:


a.  The Commander will ensure overall compliance with the procedures set forth below.


b.  The drill sergeant will ensure 100% of soldiers in each class are enrolled in Army Knowledge Online.  This must be accomplished by the end of the second week of training.  


c.  Individual soldiers may have occasion to access the Internet and/or government owned or leased computer systems.  No soldier will access pornographic material sites.  Additionally, "surfing the web" on government time is not authorized.  Exceptions include working plane reservations for soldiers, accessing military information as class research projects and things of this nature.  Be advised, AMEDDC&S has software in place that tracks and in some cases blocks these sites.  If you receive a message that a site has been accessed that is un-authorized immediately report it to your supervisor.  


d.  Some soldiers will have occasion to work in Company operations and have access to the unit database.  All information is considered confidential and will remain so.  Do not discuss any information outside the operations and company cadre.  Additionally, any malicious act of destruction or erasure of database information is prohibited. 

3.  PROCEDURES:


a.  Soldiers will be provided with the resources to access the Internet in order to register on AKO.  Company, LRC and library computers are available to accomplish this mission.  Drill Sergeants will ensure soldiers are allowed adequate time to accomplish the mission in the prescribed time. 

 Violations of this policy may result in disciplinary action under the Uniform Code of Military Justice.







TODD L. MCNIESH







CPT, MS







Commanding

2

