DEPARTMENT OF THE ARMY


Company D, 187th Medical Battalion, 32nd Medical Brigade


United States Army Medical Department Center and School


Fort Sam Houston, Texas 78234-6100

MCCS-ABD                                                                                                  5 APRIL 02

MEMORANDUM FOR All Personnel, Company D, 187th Medical Battalion, Fort Sam 

                                      Houston, TX 78234-6110    

SUBJECT:  Sick Call Standard Operating Procedure, Policy Letter # 19

1. Purpose.  To standardize sick call procedures.  These procedures are general and will apply in most situations.  However, at no time will medical care be denied or delayed to result in worsening a medical condition.  In the event a medical condition warrants omission of any procedures outlined in this SOP, steps taken to address the missed procedures as soon as possible.

2. Responsibilities.

a. The Commander will ensure overall compliance with the procedures.

b. The First Sergeant will:

(1).  Ensure SDNCO/CQ are briefed on sick call SOP.

(2).  Ensure execution of SOP.

c. The Cadre Sergeant will do the following:

(1).  Brief sick call SOP to all soldiers.

(2).  Ensure individuals are complying with SOP.

(3).  Ensure accountability is maintained at all times.

(4).  Identify soldiers with permanent and long-term temporary profiles.  Integrate company physical training as much as possible.
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d. The SDNCO/CQ/ACQ will execute this SOP as specified and needed.

e. Class leaders will assist in ensuring personnel on sick call are properly reported to their Cadre Sergeant and instructors.

f. Each individual is responsible for following SOP.

3. Procedures.

a. Individuals needing to go on emergency sick call (non-duty hours, including weekends):

(1).  Soldiers living in the barracks will obtain a sick call slip (DD 689) from the SDNCO/CQ.

(2).  The SDNCO/CQ will log individual and battle buddy, if applicable, in the duty log (DA Form 1594).

(3).  Soldiers will then be transported to the ER, BAMC by ambulance, Brigade duty driver, or POV.  Mode of transportation will be logged in duty log by SDNCO/CQ.  SDNCO/CQ must assess soldier to determine ability to transport self or not and log determination.

(4).  Upon release all soldiers will return to the company and be logged in the duty log by the SDNCO/CQ.  A copy of the sick call slip and profile, if applicable, will be turned into the soldier’s cadre at first formation the next duty day.

(5).  Soldiers living off post will sign out and in telephonically and will turn in profile, if applicable, to cadre sergeants at first formation the next duty day.

(6).  In all cases, individuals are responsible for informing the class leader and cadre sergeant of your status as soon as possible.

b. Soldiers going on routine sick call (during normal sick call hours) will:

(1).  Report to company in BDUs NLT 0500.

(2).  Receive completed sick call slip from SDNCO/CQ and sign out in sick call log by the SDNCO/CQ.
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(3).  On PT days, report to PT formation, inform class leader, fall out when called for by cadre and proceed directly to sick call.  On non-PT days, proceed directly to sick call after steps b.1 and b.2.

(4).  Upon release, soldiers will return to the company, sign in sick call log, and turn in sick call slip and profile, if applicable, to their cadre sergeant.  Report to place of duty.

c. Routine sick call for chronic health problems and/or otherwise non-urgent situations will be addressed on Tuesdays and Thursdays, non-PT days.  Soldiers ID as potential malingerers will be subject to UCMJ.

d. The executive officer and/or cadre sergeant will notify the company commander of all disease or injury requiring a line of duty (LOD) determination.

4. Personnel who fail to comply with this policy may be subject to UCMJ and/or other administrative actions.

GERARDO G. LOPEZ

CPT, MS

Commanding

